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Login, Approval, Review and Basic Navigation in Curriculog

In this guide you will find:

1. Login steps into Curriculog for generic and personal ACE
accounts.

2. Reviewing, approving or rejecting, and commenting on

proposals.

. Attaching or reviewing attached documents in Curriculog.

4. Checking on the approval process and who are the accounts
approving a proposal at any given time.

5. Finding the dates and times of university level committee
meetings and submission deadlines.

6. Which form to choose depending on your goals.
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1. Login steps into Curriculog for generic and personal ACE
accounts.

1.1 Personal ACE account login:
e Access: https://unlv.curriculog.com/
e Login using your UNLV ACE account. (see https://www.it.unlv.edu/ace)

1.2 Generic ACE account login:

For the graduate coordinator and department chair accounts, Curriculog is setup via
the use of the generic account, e.g. departmentname.gradcoord@unlv.edu, or
department.chair@unlv.edu.

To access proposals, the login must be made with the ACE account belonging to the
generic email account. If you own a generic email account, please see the steps
below. If you are a graduate coordinator or department Chair and are not aware if
you have a generic email account please contact gradcurriculum@unlv.edu.
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If you do not have access to the ACE account connected to your generic email
account, contact the UNLV IT department at 702-895-0777 with specifically the
following question:

"Can I have the username and password for the ACE account connected to
(account) ?” (please do not offer them any further information to avoid confusion)

With the correct details and login to Curriculog through the correct generic account,
the proposals awaiting revisions will show up under the mytasks tab.

1.3. Browser Tip:

To avoid login issues, please select a new browser window in private/incognito
mode (to avoid cache problems). Please see more here:

(Chrome):
https://support.google.com/chrome/answer/95464?co=GENIE.Platform%3DDeskto
p&hl=en

(Firefox):
https://support.mozilla.org/en-US/kb/private-browsing-use-firefox-without-history

2. Reviewing, approving or rejecting, and commenting on
proposals.

2.1 Once logged into Curriculog, proposals that are waiting for your review will be
found under the "My Tasks” tab:

CRRCULOG = 00Q

® My Proposals Watch List All Proposals

Filter by:
My Recent Notifications
All Tasks v | Advanced Filter + New Proposal y
AAE - 695 - Special Topics in v
Architectural Design
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2.2 Click on the proposal name to open the proposal for review:
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2.3 After reviewing the proposal, add the votes (1) if applicable to your role, and
then click on decisions (2) to approve:

[‘,URR|[:[]|_|]‘G Proposals Agendas Accounts Reports 9 Graduate Cur... o C
Discussion
IV. Department Vote Information A
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Workflow
Status
Note: This section is to be filled out by the Department Chair on behalf of the committee. T
4
(The role has been assigned to the corresponding person on this step. If incorrect, please notify GradCurriculum@univ.edu) Signatures
1. Review the proposal. Discuss and make appropriate revisions. 0
2. Fill in vote information. 2
3. Then go to the proposal toolbox at the top right side. Click on @ and select the corresponding decision for the committee. 1 v
enable the proposal to go to the next person on the workflow. Lzl o
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Date faculty voted on proposal

Crosslistings
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Proposal
Lookup

Result of vote (Number of yes/no/abstention votes)

Manner of vote (online, in-person, etc.)




2.4 Make your decision and add an optional comment by clicking: (1) approve or
reject, (2) optional comments, and (3) make my decision:

Your Decision X
Decision 1: Graduate Course Review Committee o
Discussion
You are the agenda administrator for this committee, and
your decision will be calculated into the final verdict. EE
I What would y="- "'~ to do with this proposal? Horklow
O Hold E'.
O SUSDEI’Id Signatures
) Custom Route
Please comment on your decision below. &
Files

v
Decisions
Custom
| Make My Decision 3 Route
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3. Attaching or reviewing attached documents in Curriculog.

To upload documents into the form, please follow these 3 steps:

01.Click on the “attach a file” icon at the right of the form.
02.Click on “Choose File”

03.Click on “Upload”

EURR\CUL&[", Proposals Agendas Accounts Reports 9 Graduate Cur o Q
bad File R —
New Proposal 8/9/2021 4:28 pm s 1
2 Graduate Certificate Create 2022-23 -
- ..l Choose File |Wo file chosen
unlaunched _ (4
43 Files

A& Import B Save All Changes 4 Validate and Launch Proposal Upload
] 3

Proposal Help

Attached Files

I. General Information
There are no attached files.
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To review documents: Click on the “files” icon at the right of the form (same icon as

the upload).



4. Checking on the approval process and who are the
accounts approving a proposal at any given time.

The “workflow status” will show you at which stage of approval a proposal is on at
any given time, and also who is the account owner responsible for the approval:

eGradua(eCur... o Q
X

Accounts

CURRICULOG

Proposals Agendas Reparts

AAE - 695 - Special Topics in Architectural

Ll e User Tracking .
2 Graduate Course Change 2022-23 Discussion
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Proposal Help @ Workflow Status
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Comments + Add Comment &

Files
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Decisions

The faculty member originating this proposal is to_complete sections
LIl _and 11l.

Rosemary Le
7/2372021 4:13 pm

7/2/2021 Removed Peter Kim from Ex-Officio role in the

1. TURN ON help text before starting this proposal by

On the example in the screenshot below, the proposal has:
1. been approved by the College Dean, labelled “approved.”

2. is now ready for the approval of the Graduate Programs Committee (GPC),
through the accounts of the GPC Chair, and the supporting operational account of
Graduate Curriculum, labelled “working.”

3. After the approval the next step will be the Graduate College (GC)labelled
“incomplete” at this time.
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Step Details x
Program Type* [ ]
O School/College Associate Dean/ Dean Approved Discussion
Doctoral I
Participants H
o Denise Tillery \ 512/2021 1:42 PM Wardon
1I. Program Changes ~ .
Step Details t,‘
Signatures
FILL IN ONLY fields required marked with an * after importing data. O Graduate Programs Committee Working
‘You will not be able to launch the proposal without completing required [
fields. Do not make proposed changes to the information that was Participants
imported until after the proposal has been launched in Step 4. Graduate Programs Committee
Changes will only be tracked after the proposal is launched O - G I
raduate Curriculum *
O Gregory Moody *
Are you i issi i 7
Yes “No Step Details I
Are you course requi - O Graduate College Dean * Incomplete Crosslistings
‘Yes =No Participants
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5. Finding the dates and times of university level committee
meetings and submission deadlines.

You can find details of dates and times of the university level committee meetings
at:

1. Graduate curriculum website - related links section:
https://www.unlv.edu/graduatecollege/curriculum

UNIV  UNIVERSITY OF NEVADA, LAS VEGAS TOPICS ~ AUDIENCES ~
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Related Links

Provost Office Academic Program Page
Curriculog
Committee Agendas/Minutes

Graduate Course Review Committee Meeting Dates & Times

Graduate Programs Committee Meeting Dates & Times

Graduate Program Handbook Template
Graduate Program Handbook Guidelines
Degrees Directory

Differential Fees Request

6. Which form to choose? (depending on your goals):

Most forms in Curriculog are self-explanatory, such as a “course
change” form being the correct form to propose a course change. In
this guide we will cover a few cases that may be less clear than the
example above.


https://www.unlv.edu/graduatecollege/curriculum

6.1. I need to change many courses at once: the “course cleanup
form” is the form you will use. Please keep in mind that it is only
intended for simple changes, such as just the prerequisites, or just the
credits, etc. If you are unsure if your case is a good fit for a course
cleanup form please contact gradcurriculum@unlv.edu.

6.2. I need to make a program name change: while the “program
name change” form is the form used, this case will usually require a
separate program change proposal using the “program change” form.
The reason being that with a name change, many descriptive passages
of the program may need adjustments.

6.3. I need to create a new program or subplan, but my courses have
not been created yet: the “certificate create” (new certificate),
“program create” (new program), or “program change” (certificate or
program change) forms are the forms you will use according to your
case. In parallel, you will submit all the new course proposals using an
individual “course create” form for each of the new proposed courses.
Please keep in mind that it is your responsibility to make sure you
have all courses approved and open in time for students to enroll, as
needed and in alignment to your program proposal.

6.4. I am changing, deactivating or deleting a program, but I have
students enrolled that will be affected: in such cases please
communicate with gradcurriculum@unlv.edu and help coordinate
options that students may have in meeting requirements to their
programs either in the existing program or in the newly revised
program.

Additional Information, including committee meeting dates, university
resources, and general guidelines available at:
https://www.unlv.edu/graduatecollege/curriculum

QUESTIONS? Contact gradcurriculum@unlv.edu
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