Curriculog: Proposal — Program Change
Graduate
Office of the Registrar

Graduate Program Change Proposal
Please note that if you don't see the form as you log in, you can click on "next 10" at thebottom of the list to
see more forms.

1. Click New Proposal from any tab on the Proposal menu

Curriculog™ Agendas Accounts Reports

IV My Proposals = Watch List  All Proposals

+ Mew Proposal

Filter By: | all Tasks = Adwvanced Filter Show: | 1q rezults| =

Mo Proposals Found

A. If you select a form you can see a summary of the process steps in the fly out menu to
the right

Curriculog™ Proposals  Agendas  Accounts  Reports | Graduate Curriculum ~ €0

All Processes  Courses  Programs | Others
Process Summary Close X

Sort by 2 Graduate Program Change 2020-21

2 Graduate Course Clean Up Form
Steps: IDOEEBEME § mandatory S total

2 Graduate Course Create 2020-21 Process Steps

Steps: BRIIIIIDEREEEME 3 mandatory 12 total o
Originator
2 Graduate Course Delete 2020-21 = _
Steps: DEEEEEDEE 8 mandatory 9 total Participants Step Details
Originator Work: edit, comment
2 Graduate Degree/Certificate Name Change Form 2020-21 Decisions: approve
Steps: IEDEEEEEEE 10 man v 10 total Requests Available:
none
2 Graduate Program Change 2020-21 * (] Agenda: na
Steps: OOOOEONDE 9 mandatory § fotal Signature: no

Deadline: none

2 Graduate Program Create 2020-21
Steps: DENEEDEEEE 10 mandatery 10 fotal

Technical Review

2 Graduate Program Deactivate/Reactivate Request 2020-21

kp Participants Step Details
Steps: BEEEEEEEM 9 mand 0 total

Graduate Program Technical Review Work: edit, comment
Decisions: approve

2 Graduate Program Elimination 2020-21

Steps: HEAREEBBEE 10 mandatory 10 total Requests Available:

hoid, custom, suspend
3 (SAS) UGRD Course Change 2019-20 e
ourse Change 20 0 Signature: no

Deadline: none

3 (SAS)

Graduate Coordinator

& Previous 10| | § n 10 Participants ) Step Details
Graduate Coordinator work: edit, comment
o A X
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2. Select the Graduate Program Change form and click the check mark to begin the proposal

Curriculog™ Proposals  Agendas  Accounts Reports | Graduate Currio

All Processes  Courses Programs | Others
Process Summary Cid

Sort by: | Frocess Title | 2 Graduate Program Change 2020-21

2 Graduate Course Clean Up Form
Steps: N EEEEEEE 3 mandatory 9 total

2 Graduate Course Create 2020-21 Process Steps

Steps: @I OEDEEEE % mandatory 12 total

Originator
2 Graduate Course Delete 2020-21 = §
Steps: HENDENNEE 9 mandatory 9 fotal Participants Step Details
Originator Work: edit, comment
2 Graduate Degree/Certificate Name Change Form 2020-21 Decisions: approve
Steps: IEEEEEAEEEE 10 mandatory 10 total Requests Available:
none
2 Graduate Program Change 2020-21 ‘ (/] Agenda: no
Steps: OODDOOMOOOE 9 mandatory 9 total Signature: no

Deadline: none

2 Graduate Program Create 2020-21
Steps: AN EEEBEEEE 10 mandatory 10 total

Technical Review

2 Graduate Program Deactivate/Reactivate Request 2020-21

i = : = Participants Step Details
Steps: O DODO@OEOEE 8 mandatory 10 tofal

Graduate Program Technical Review Work: edit, comment
Decisions: approve

2 Graduate Program Elimination 2020-21

3. Click the radio button to Change a Program or Shared Core

A. Click the i in the upper right corner to turn on the Help text

Curriculugﬂ'- JiugdzzllF Agendas  Accounts Reports

My Tasks My Proposals Watch List All Proposals

New Proposal 8/2/2018 10:10 am

2 Graduate Program Create 2019-20

EERY=N

What can I do next?
Fill out the Proposal
« Edit fields by clicking on the text
# Upload a file by clicking the t:'l- icon

I. General Information

Select Program below.

ype of Program* @ Program
) Shared Core
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B. Scroll to the top and Import the program you would like to change directly from the
catalog

Curriculog™ :9u::z  Agendas  Accounts  Reports

My Tasks My Proposals = Watch List | All Proposals

New Proposal 10/25/2018 9:57 am
Import 2 Graduate Program Change 2019-20

EERY=R

What c%:Nio next?

Fill out the Proposal
= Edit fields by clicking on the text

« Upload a file by clicking the G- icon
I. General Information

Select Program below.

Type of Program™ @ Program
7) Shared Core

i. You will need to complete your proposal with the CURRENT information first,
you will NOT include your proposed changes at this time
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ii. The import tool will open another window where you can search the current

catalog
. |
Q Integration Manager - Moazilla Firefox | = || =] || B2 |
® & https:/funlv.curriculog.com/hermes?display=hermesAvailableLegend&method= proposal 8tsysten - @ % =

Import Data Into Your Proposal

Select an external system from which you would like to import curriculum data.

Acalog: 2019-2020 Working Graduate Catalog F O
Cancel Import

1. You should always select the Working Graduate Catalog
2. Add afilter field

Using the faceted search below, locate the course or program you would like to import into this proposal.

Filter Programs

Search all programs

Or add filter  Filter by field |L]
Fitter by field it
Catalog Id

Start Date:
Ttem Id

m

Course Type
[7] Exclude pr{ Program Type
Degree Type &

| Prefix

Se: wstem | Cancel Import

Search Resu Descipton
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3. Type in the name and search the available curriculum

Using the faceted search below, locate the course or program you would like to import into this proposal.

Filter Programs

LETEE [Master of Fine Arts

Add another filter  Fiter by field

Start Date: End Date: Sort Results By:

MName X

Exclude previously imported items

Search Available Curriculum

Select Another External System

m

Cancel Import

4. Select the Program you are proposing to change from the list

Q Integration Manager - Mozilla Firefox

@ @ httpsy/funiv.curriculog.com/hermes?display=hermesSearch&method=proposal&systemltemId=

UG LR LIS EEEus FULET UY 11U

Start Date: End Date: Sort Results By:

MName X

Exclude previously imported items

Search Available Curriculum

Search Results (1tc4of )

e

Master of Fine Arts - Creative Writing

Master of Fine Arts - Art

Master of Fine Arts - Theatre

Master of Fine Arts - Writing for Dramatic Media

Select Another External System

([B=S [NCh ==
- O 1y

-

Cancel Import

m
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5. All of the information in the catalog will appear. Leave all of the boxes
checked so that the import tool copies everything available into your
proposal

@ Integration Manager - Moxzilla Firefox EI@

:_: ittps:/funlv, i . Tial 1es?disp y=n esAvailablel gen Bimeth =pProp 8 :
@ @ httpsy//univ.curriculog.com/hermes?display=hermesAvailableLegend&method=proposals - 2 =

Import Data Into Your Proposal

Confirm the fields that will be imported into your proposal (only fields that are mapped will be listed here). If
you would like to prevent the imported data from overwriting an existing field in your proposal, click "Import
Field" to uncheck that field.

Once you click Import, your data will be validated against the proposal. Any data that is incorrect will have a
message telling you what is wrong with the data, and it will not be imported into the form to prevent errors.

Field Name Data Preview

m

#» I. General Information: College/ Department  Art

» 1. General Information: Degree Type Master of Fine Arts

» I, General Information: Program Type Master's

» 1. General Information: Program Title Master of Fine Arts - Art
» 1. General Information: Program Code ARTMFA

» II. Program Changes: Prospective Curriculum Program has 24 cores and 18 courses.
» V. Graduate College Use Only: Program Alerts

(E.g. This program is no longer accepting
applications)

/Immrt This Item Return to Search Select Another External System | Cancel Import

6. Click Import This Item

a. You will have to click the i in the upper right corner to turn on
the help text back on after the import
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iii. You will see the Import tool completed the General Information section of your
Proposal

Collegey
Department®

Degree Type™

Program Type™

Program Title*

Program Code®*

# Master of Fine Arts

# Master's

Master of Fine Arts - Art

ARTMFA

Note: wording may have been adjusted in new forms.

C. Select the changes you would like to make to the Program

Are you changing
admission
requirements?®

Are you changing
course
requirements?”

Are you changing |

degree
completion
requirements?*

Are you changing
the primary
instructional

mode?*

Are you changing
program learning
objectives?*

@) Yes

@) Yes

7 Yes

@ Yes

) Yes

@ Mo

7 No

@ Mo

@ No

@ No
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D. Summarize your changes and provide rational for each one

Provide a Brief'Summarize your changes
Summary of
Proposed
Changes*

Help: Thizs iz only an explanation of proposed changes. Program changes are made

below.

Provide a
rationale for each B I U x x

|| &

proposed

change* Marmal - [ = 1

d E

Explain why.
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E. The Curriculum from the program was also imported

Do not make any changes to any information until the proposal has |

been launched in Step 4. |

Prospective ART
Curriculum®

ART -
ART -
ART -
ART -
ART -
ART -

ART -

- G7T - Art Since 1945

700 - Seminar in Studio Practices
710 - Graduate Studio

720 - Graduate Projects

721 - Graduate Faculty Studio
737 - Theory and Criticism

747 - Directed Readings

777 - Graduate Exhibition

Add Course @ Import Course

i. Reminder: you are not making changes yet. Once you Launch the proposal you
will make the changes so they are tracked
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F. Check the box to acknowledge that the Department is responsible for maintaining
accurate and updated program information on the UNLV Degrees Directory

The Degrees Directory provides current and consistent degree information. Submission of this form
indicates acknowledgment and understanding that every department is responsible creating and

maintaining accurate and updated program information on the UNLY Degrees Directory.

If the changes included on this form impact the program handbook attach the updated handbook before
submitting this form)| If you need a Word version of the most recent handbook please email

GradCurriculum@unly edu.

Degrees Check this box to acknowledge the above statement.
Directory

Program Entry™

Chan?esl;'i'ill be 7 Current students
a icable to™ _
He @ New students

(7 Both current and new students

If applicable to ) Mandatory @ Optional
current students,
changes are®

Effective Date® | oot an Option -sii—

Fall 2019 =

Fall 2020

»

I11. Departmen

m

Fall 2021

Date faculty
voted on

proposal | £3)| 2023

Fall 2022

Result of vote | Spring 2019

Spring 2020
Manner of vote ]
Spring 2021

i. You must also determine if the changes will affect current students, new
students or both, if those changes will be optional or mandatory and when the
effective date for these changes will be

10
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4. Save your changes so that you can launch your proposal and track your proposed changes

Curriculog™

Proposals Agendas Accounts Reports

My Tasks My Proposals = Watch List All Proposals

Master of Fine Arts - Art
2 Graduate Program Change 2019-20

I. General Infeymation

Select Program below.

Type of Program™® @ Program
) Shared Core

5. Launch Your Proposal

Curriculog™ ;o uw:zl Agendas  Accounts  Reports

My Tasks My Proposals = Watch List = All Proposals

Master of Fine Arts - Art

validate and Launch Proposal £ Graduate Frogram Change 2019-20

@)1@1;‘\

I. General Information

Select Program below.

Type of Program® @ Program
D) Shared Caore

11
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they will be tracked. Tracking is crucial for the remaining approval steps

Graduate

Registrar

This will save the current course information so when you add in the changes,

Could Not Launch Proposal

Please correct the following errors before launching the proposal.

* Proposal is missing participants

Ok Show Me -‘_

If participants in the approval process (Department Chairs, Deans, etc) are
missing you will receive an error
1. Contact GradCurriculum@unlv.edu if you see this error

If you missed any of the required fields you will see a message telling you to
correct the errors

Could Not Launch Proposal

Please correct the following errors before launching the proposal.

* Proposal has validation errors

ok Show Me -l

Correct the errors, click save and then you can re-launch your proposal

de a Brief Summary

ary of
posed

nges

12
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6. When the proposal is complete you will confirm that you want to launch

Launch Proposal

You are about to launch this proposal. Once you have launched this proposal, it will begin
the approval process. The proposal will appear in your task list under the "My Proposals”
tab and vou may easily view its progress at any time. However, you may not edit the
proposal after launch unless you are included in a particular step of the approval process.

-* Launch Proposal Cancel

7. Now you will type the proposed changes directly into the proposal
A. Click the Curriculum Schema button to make your changes

View Curriculum 5

13
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B. You can expand the headings to add/remove/change the Program

—t

Title
Art History or Theory Courses - Credits: &

Description
Courses n
ART - 677 - Art Since 1945 —i X

ART - 737 - Theory and Criticism

=l Add Courses Add Custom Text

i. Once you have made all of your changes you can move your proposal forward
for a decision
1. This will track the changes and attach your name and timestamp so that
future reviewers can see them clearly
8. Scroll to the top and click the Decision icon in the Proposal Toolbox

Proposal Toolbox

SO O 00000000

Decisions

DS & 0 20 %

ser Tracking

Show current

L1

14
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A. Select your decision and make any comments

Proposal Toolbox

Status: I:I DDDDDD .:I

D= & 20E =

Your Decision

What would you like to do with this proposal?

2 Approve
" Reject

' cancel

Please comment on your decision below.

comments go here

Make My Decisionh

i. Click Make My Decision to move the proposal to the next step

15
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ii. Once the proposal moves to the next step you can check the status by clicking
on the status icon in the Proposal Toolbox

Proposal Toolbox

Status: (%]elelelelelelele)

Proposal History

Participants Activity (i )
| @ Chelsea Peoples 3/29/20138 10:36 AM Required for Approval:
100% required
Date Completed:
8/29/2018 10:36 AM
Changes: Yes
Comments: Yes

b &

Technical Review Status: Working

Participants Activity @

Required for Approval:
) } 100% required

Emily Lin * Time Spent: 0 minutes
Ashley Weckesser * ggf:i:goﬁﬂ

Agenda: Yes

4 Graduate Course Technical Review

* Agenda Administrator

Graduate Coordinator/Department Chair

School/College Committee Status: Incomplete

Associate Dean for Graduate Studies/ Dean Status: Incomplete

Graduate Course Review Committee Status: Incomplete

Graduate College Dean Status: Incomplste
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