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BYLAWS OF THE GRADUATE & PROFESSIONAL 
STUDENT ASSOCIATION  

UNIVERSITY OF NEVADA, LAS VEGAS   

ARTICLE I. ORIGIN AND ORGANIZATION OF THE UNLV GPSA  

SECTION I. Origin of the Association  

1. The Graduate Student Association (GSA) was founded on November 6, 1980 for the purpose of 
furthering and enhancing the academic goals of the graduate students at the University of 
Nevada, Las Vegas (UNLV). On  January 30, 2003, the name was officially changed to the Graduate 
& Professional Student Association (GPSA) to  reflect the inclusion of the association’s 
constituents enrolled in professional schools.  

 

SECTION II. GPSA Council 

1. The Graduate & Professional Student Association shall be governed by the GPSA Council.  
a. Council Leadership:  

i. The GPSA Council shall be chaired by the President of the GPSA.  
ii. In the absence of the President, the Vice President, Treasurer, or Secretary (in 

order) shall chair the Council. 
iii. In the absence of all officers, the Council meeting shall be canceled and shall either 

be rescheduled or shall reconvene at the next scheduled session. 
a. Council Composition:  

i. Each department at UNLV with graduate and professional student programs shall 
be allotted a single representative with a single vote on the Council. 

SECTION III. Committees  

1. The Council shall establish whichever committees it deems necessary to plan and implement 
various strategies needed to accomplish the goals and activities of the GPSA. The actions of these 
committees must seek the best interest of graduate and professional students.  

SECTION IV. At-Large Representatives  

1. The GPSA Council shall appoint at-large representatives whenever it deems that the interest of 
the graduate and professional students at certain campus-wide committees would be best served 
by a graduate or professional student other than a regular representative.  

ARTICLE II. THE REPRESENTATIVE  

SECTION I. Appointment and Qualifications 

1. Academic year representative:  
a. Prior to the beginning of each fall semester, each department with graduate and 

professional  programs shall appoint one representative to the GPSA. Department 
chairpersons, and/or other faculty shall be responsible for their representative’s selection 
process. 

b. This person may either be elected by their department or appointed by the faculty. 
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c. The representative shall be any admitted and enrolled graduate or professional student 
that  maintains good academic standing.  

2. Summer Representatives: At the April GPSA Council meeting, nominations shall be requested 
from each academic school and department to represent each respective college during the 
summer sessions. GPSA shall accept nominations for one week following the April GPSA Council 
meeting.  

a. Nominations shall be voted upon at the May GPSA Council meeting by GPSA Council.  
b. Upon the event of a tie vote in the Council, GPSA Executive Board members shall cast the 

deciding vote(s).  
c. Upon the event of a tie vote in the Executive Board, the President shall cast the deciding 

vote. 
3. The summer representative shall be any admitted and enrolled graduate or professional student 

that maintains good academic standing.  
4. Summer representatives will be responsible for informing all departments and schools within 

their  college of GPSA business and activities conducted throughout the summer. 
5. At-Large Representative:  

a. Appointment of a representative to an at-large committee shall be made by the GPSA 
Executive  Board and voted for approval at the Council meeting.  

b. The at-large representative shall be any admitted and enrolled graduate or professional 
student that maintains good academic standing.  

SECTION II. Initial Responsibilities  

1. At the start of the term of office, each representative must satisfy the following initial 
responsibilities: 

2. All representatives shall complete GPSA information and contract forms. Upon completion, these 
forms shall be kept on file in the GPSA office.  

3. All representatives shall become familiar with Robert’s Rules of Order. A copy of the latest edition 
shall be made available in the GPSA office. 

SECTION III. Ongoing Responsibilities 

1. All representatives shall carry out the following job related responsibilities:  
a. Council Duties:  

i. Representatives shall attend all monthly GPSA Council meetings in person or by 
proxy.  

ii. Proxies must be appointed in writing on a completed proxy form available in the 
GPSA office or from the GPSAsecretary. A proxy representative must be another 
graduate or professional student from  within the same department. The proxy 
representative should bring the completed proxy form to  the meeting they are 
attending. During the summer session, the proxy representative must be  another 
graduate or professional student from the same college. 

iii. Any GPSA representative missing more than one (1) GPSA Council meeting during 
one term without sending a proxy shall be removed from the GPSA Council, unless 
the cause of the absence(s) is  approved by the GPSA Executive Board. The 
Executive Board upon request shall make such hearing  available. In the event of 
such dismissal, the representative’s department shall be notified. The  department 
shall then designate a new representative.  

b. Committee Duties:  
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i. Each representative shall serve on at least one (1) GPSA committee, university 
committee or other associated committee per academic year.  

ii. Representatives must attend all meetings of the committee on which they are 
members.  

iii. Representatives shall miss no more than one (1) committee meeting during one (1) 
term without sending a proxy. Proxies must be appointed in writing to the 
committee chair.  

c. Departmental Duties:  
i. Representatives shall keep graduate and professional students in their 

departments informed on  GPSA activities.  
ii. Representatives shall keep their department chairpersons and graduate 

coordinators informed on  GPSA activities and related university information. The 
representative shall report to the GPSA Council  or to the appropriate committee, 
any comments, suggestions, or criticisms that their department  chairpersons and 
graduate coordinators may have regarding the GPSA.  

iii. Representatives shall assist graduate and professional students in their 
departments to become  involved in GPSA activities.  

iv. Summer representatives shall carry out the same duties and responsibilities as 
regular representatives but the scope of their responsibilities shall be expanded to 
encompass their respective college.  

SECTION IV. At-Large Representative Responsibilities  

1. The at-large representative shall attend their respective committee meetings. 
2. All at-large representatives shall complete GPSA information and contract forms. Upon 

completion,  these shall be on file in the GPSA office.  
3. At-large representatives are not required to attend GPSA Council meetings.  
4. All at-large representatives shall submit a written report on committee activity to the GPSA 

Council.  This report shall be presented no later than three (3) days prior to the subsequent GPSA 
Council  meeting  

SECTION V. Remuneration  

1. Academic year and summer representatives’ remuneration: If all stipulations in Article II – 
Sections I, II,  III, and IV are fulfilled, the GPSA representative shall receive a monthly stipend that 
totals $100.00 (one  hundred dollars) each academic term, i.e. fall, spring and summer. Stipends 
will be paid each month to  those representatives in attendance.  

2. At-Large Representative Remuneration: If all items in Article II - Section V are met, the GPSA at- 
large representative may receive remuneration.  

a. This remuneration may not exceed the academic year and summer GPSA representatives’ 
remuneration.  

b. This remuneration may be less than academic year and summer GPSA representatives’ 
remuneration.  

c. The requirements of and further eligibility for this remuneration shall be determined by 
the GPSA  Executive Board. This shall be set forth each academic term and before the 
contract is signed. Qualification for this stipend shall be decided by the GPSA Executive 
Board and shall be open for appeal.  
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d. Absentee Remuneration: Any GPSA representative, who cannot finish their term because 
of a medical  emergency, bereavement, leave of absence, or other crisis, may receive their 
entire stipend contingent  upon approval of his/her situation by the GPSA Executive Board.  

e. Any proxy that attends a meeting shall not be compensated for their attendance in lieu of 
the representative.  

f. Approval of all GPSA representatives’ stipends shall be voted upon during the September, 
February and  June meetings. The results of the decision shall be recorded in the minutes.  

ARTICLE III. COMMITTEES OF THE GPSA, UNLV, AND NSHE 

SECTION I. Establishment of Committee Members, Chairs, and Vice Chairs  

1. At the first monthly meeting of the GPSA Council in the Fall and Spring semesters, the Chair of the 
Council shall conduct a call for committee members and fill all vacancies necessary to meet the 
minimum three (3) seats to form each of GPSA’s standing committees. A majority vote of the 
Council is required to approve all nominees gathered during this call for members. 

a. Unless otherwise stated, “approval” or “approve” throughout this Article is defined as a 
simple majority. 

2. Each standing or ad hoc committee shall be composed of at least three (3) members. Standing and 
ad hoc committees shall not exceed more than seven (7) members except for the Sponsorship 
Committee. 

3. Council Representatives shall be given priority on Standing Committee appointments in order to 
fulfill their duties outlined in Article II. 

4. Ad hoc committees shall be established by the GPSA President, in consultation with the  GPSA 
Council,as provided for in Article III, Section IV.  

5. Each standing or ad hoc committee shall have a chairperson. Each committee shall establish its 
own  process to to appoint its respective chairperson with exception to:  

a. The Sponsorship Committee which shall be chaired by the Vice President 
b. The Treasurer shall be the ex-officio chair of the Ways & Means Committee, with the 

option to nominate a chair at the first fall meeting of the committee. 
i. The treasurer shall only vote in the event of a tie on the Ways & Means Committee. 

6. Committee Chairs are responsible for conducting meetings, maintaining order, posting meeting 
agendas and ensuring that the minutes of each meeting are properly posted and distributed. 

a. In the event of a vacancy on the committee, the committee chair shall immediately notify 
the President and request a replacement from the Council, subject to Council approval. 

7. Committee Vice Chairs shall be appointed by majority vote of the Committee.  
a. Taking roll call and handling notices of member absence. 
b. Taking meeting minutes. 
c. Assuming the responsibilities of the Chair in the event of the Chair’s absence from a 

Committee meeting. 
8. Committees shall only make recommendations by simple majority vote and shall not alter the 

policies and documents of the GPSA without Council approval. 
9. Committee recommendations shall be implemented by a majority vote of those present at any 

meeting  of the GPSA Council  
10. Standing committees shall be noted in Article III, Section III.  

SECTION II. Committee Meetings and Member Duties 

1. Notification of each committee meeting shall be posted in accordance with Nevada Open Meeting 
Law including, but not limited to, posting the agenda in three (3) physical locations on UNLV’s 
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campus and on the GPSA website no later than 9AM three (3) business days prior to the meeting 
date. 

a. Standing and ad hoc committee meetings shall be open to the public. 
2. The default meeting location for all GPSA Committees shall be the conference room of the 

Graduate Commons (LLB 2141). 
3. The Order of Business for committee meetings is as follows: 

a. Call to Order 
b. Roll Call 
c. Public Comment 
d. Chair, Vice Chair, and Member Reports 
e. Unfinished Business 
f. New Business 
g. Call for New Business Items 
h. Public Comment 
i. Adjournment 

4. Each member of a committee shall have one (1) vote with the exception of the committee 
chairperson who shall vote only in the event of a tie. Absent members shall vote only by written 
proxy.  

a. GPSA Executive Board, standing, and ad hoc committees shall allow a maximum of three 
(3) proxies  per meeting.  

b. If more than three (3) proxies are in attendance, the meeting will be considered to not 
have reached quorum and cannot continue with actionable items. 

5. A quorum for committee meetings shall be a simple majority of the total number of appointed 
members, including the chair and vice chair. 

6. Committee members who accumulate two (2) unexcused absences in a single semester shall be 
removed from the committee.  

SECTION III. Standing Committees and their Responsibilities   

1. The Sponsorship Committee shall review and consider individual and group applications for 
research and conference travel awards.  

a. The number of Sponsorship Committee members shall be set by the Vice President. 
b. Sponsorship Committee members, aside from the Vice President, shall be awarded a $100 

stipend for each semester they serve in good standing with the committee. A list of each 
eligible stipend recipient is subject to Council approval at the final meeting of each 
semester. 

2. The Rules & Ethics Committee shall establish yearly election rules and guidelines for GPSA 
Executive Board elections. These rules shall be published no later than March 1st of each year. 
The Rules & Ethics Committee may also submit a recommendation to the Council to form an Ad 
Hoc Grievance Review Committee. 

3. The Elections Commission shall oversee all GPSA elections by enforcing election and campaign 
rules and  principles set forth by the Rules & Ethics Committee.  

4. The Constitution & Bylaws Committee shall be responsible for reviewing and updating GPSA’s 
governing documents. The Constitution & Bylaws Committee shall submit any recommendations 
of amendments to these documents to the GPSA Council.  

5. The Awards Committee shall be responsible for reviewing applications and determining recipients 
of  the annual GPSA Awards.  

a. Four awards shall be: Merit (student award),  Service (student award), Outstanding  
Mentor (faculty and/or staff) and Distinguished Contribution (faculty, staff and/or 
community member). These awards shall be offered annually by the GPSA to give 
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recognition to students and faculty from across disciplines  and classifications for their 
contributions to the development and continuing growth of UNLV and the GPSA.  

b. Upon evaluation of the Awards application up to three (3) recipients can be selected for 
the Merit, Service, and Outstanding awards, and one (1) recipient can be selected for the 
Distinguished  Contribution award. The two student awards, Service and Merit, offer a 
monetary award of $300.00 each. Recognition of these awardees will be given at the 
respective Research forum. Individuals are eligible to receive an award only once.  

6. The Ways & Means Committee shall conduct oversight of the GPSA’s Operating Budget and 
submit amendments to the budget to the GPSA Council for approval. The Ways & Means 
Committee shall also work in conjunction with the President, Treasurer, and Business Manager to 
submit a budget proposal to the GPSA Council no later than September 1st of each year. 

 

SECTION IV. Functions of Ad Hoc Committees  

1. Ad hoc committees shall be established, as needed, to gather and consider information useful to 
the  GPSA in making a decision of policy or investigating the feasibility of any proposed action not 
presently  defined in the bylaws as falling under the jurisdiction of a standing committee.  

2. The President, upon forming an Ad Hoc Committee, must submit a memorandum to the Council 
detailing the name of the committee and the policy area and/or issue(s) to be investigated. 

a. If any Representative of the Council objects to the creation of such an Ad Hoc Committee 
upon receipt of the memorandum, the Council shall vote on the matter at the next Council 
meeting. 

3. The President may appoint members to Ad Hoc Committees. Upon such appointment, the 
President must submit written notice of the appointee’s or appointees’ name(s) and 
department(s) to the Council. 

a. If any Representative of the Council objects upon receipt of written notice, the Council 
shall vote on the nomination(s) at the next Council meeting. 

4. Ad Hoc Committees are subject to Nevada Open Meeting law as outlined in Article III, Section II. 
5. The length of term for which the Committee is empowered to act may be specified by the GPSA  

President at the time the committee is established. Otherwise, the Committee will be empowered 
to act until such time that the GPSA Council votes to accept or reject the recommendations 
submitted by the committee.  

 

SECTION V. Graduate College and UNLV-Wide Committees 

1. The GPSA President shall serve on the Graduate Council and the Graduate Appeals & Legal Issues 
Committee (GALIC). 

a. The President may appoint a replacement for this duty, subject to Council approval. 
2. Committees organized by the Graduate College often require representation from GPSA. Upon 

GPSA’s receipt of request to fill Graduate College committee vacancies, the GPSA President shall 
notify all Council Representatives of the vacancies and fill them on a first-come first-served basis. 

a. Such appointments are subject to Council approval. 
b. Appointed members shall serve in an interim capacity until approved by Council.  
c. Appointments which are rejected by the Council shall result in that student immediately 

forfeiting their respective committee duties. 
3. The following Graduate College committees reserve one seat for a GPSA member as of the 

2026-2027 academic year: 
a. Graduate Course Review Committee 
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b. Graduate Programs Committee 
c. Graduate Program Review Committee 
d. Graduate Awards Committee (GAWC-1) 
e. Doctoral and Faculty Awards Committee (GAWC-2) 
f. The Grad Academy Advisory Board 
g. Postdoctoral Affairs Advisory Board 
h. Graduate Student Research Awards Committee 

4. The Graduate Assistant Mediation Advisory Committee, organized by the Graduate College, 
reserves four (4) seats for members of GPSA. The four members shall be: 

a. The GPSA President 
b. One (1) STEM Graduate Student, confirmed by the GPSA Council 
c. One (1) non-STEM (i.e. Social Sciences) Graduate Student, confirmed by the GPSA Council 
d. One (1) College of Fine Arts Graduate Student, confirmed by the GPSA Council 

5. UNLV-wide committees concern the welfare of all students and faculty at UNLV and often reserve 
a seat for a member of the GPSA. UNLV-wide committees with GPSA representation as of the 
2026-2027 academic year include: 

a. Bookstore Advisory Committee 
b. UNLV Dining Advisory Board 
c. University Parking Advisory Committee (2 GPSA members) 
d. Intercollegiate Athletics Council 
e. University Ombuds Committee 
f. UNLV Academic Advisor Award Selection Committee 

6. The GPSA President shall serve as a non-voting member in the UNLV Faculty Senate. 
7. If vacancies remain for any Graduate College or UNLV-wide committee after Council 

Representatives have been notified and given a minimum of one (1) week to respond, the 
President shall post a notice to the student body calling for volunteers to fill such vacancies. 

a. Appointments made from the student body shall serve in an interim capacity on their 
respective committee and are subject to approval by the Council. 

b. Appointments which are rejected by the Council shall result in that student immediately 
forfeiting their respective committee duties. 

 

SECTION VI. UNLV and NSHE Search Committees 

1. Upon GPSA’s receipt of notice for the formation of a UNLV or NSHE-wide search committee, the 
guidelines provided for in this Section shall be used to determine a representative of GPSA to 
serve on the committee. 

2. For NSHE-wide search committees, the President shall be the default representative of GPSA to 
serve on the committee. At the President’s discretion, a replacement may be appointed by a 
majority vote of the Executive Board. 

3. For UNLV President and President’s Cabinet search committees, the following GPSA officer 
appointments shall be made: 

a. UNLV President: President 
b. Executive Vice President and Provost: Vice President 
c. Vice Provost for Graduate Education and Dean of the Graduate College: President 
d. Vice President for Research: Vice President 
e. Vice President for Business Affairs and Chief Financial Officer: Treasurer 
f. Vice President for Student Affairs: Secretary 
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g. All other search committees with a request for GPSA representation: President or 
designee by Executive Board majority vote. 

4. UNLV may initiate a search committee for the Dean of any academic college or professional school 
if a vacancy occurs. The following guidelines shall be used to appoint a representative from the 
Council to serve on the respective search committee: 

a. The President shall notify all representatives of the respective college/school that a search 
committee has been formed.  

i. Example: Representatives from Architecture, Art, Film, Music, and Theater would 
be notified in the event of a search committee for the Dean of the College of Fine 
Arts. 

b. The first representative, of those notified in sub-paragraph (a), to notify the President of 
their interest to serve on the committee shall be considered for appointment at the next 
monthly meeting of the GPSA Council. 

i. This representative shall serve in an interim capacity on the search committee until 
an appointment vote is taken by the GPSA Council. 

c. If no representative of the respective college or school volunteers to serve on the Dean 
search committee, the nominee shall be an Officer of the GPSA. 

d. The representative serving on the search committee shall represent the interests of all 
admitted students in the respective college or school. 

ARTICLE IV. RULES OF GPSA COUNCIL AND REPRESENTATIVE 
COMMITTEE MEETINGS  

SECTION I. Call to Order  

1. Upon call to order, all representatives will be seated. All guests will be seated in the audience. 
2. Upon call to order, disruptive conduct will not be tolerated.  
3. Upon call to order, only items on the agenda will be addressed.  
4. Upon call to order, no one will speak without first being recognized by the chairperson. 
5. Upon call to order, Robert’s Rules of Order, latest edition, will govern the course of all business 

and debate.  
6. Upon call to order, those persons who fail to comply with the rules of procedure will be censured 

by the parliamentarian. Those persons who continually fail to comply with procedures will be 
asked to leave the meeting and will be able to return for the following council meeting. 

SECTION II. Order of Business  

1. At all regular meetings and at special meetings as applicable, the following order of business shall 
be observed: 

a. Call to order  
b. Public Comment  
c. Roll call  
d. Approval of minutes of previous meeting  
e. Guest speakers (where applicable)  
f. Election of officers and appointment of committees (where applicable)  
g. Reports and recommendations of the Executive Board  
h. Reports and recommendations of the committees  
i. Special reports (where applicable)  

11 



Bylaws of the GPSA. Last Revised October 14th, 2026. 

j. Old business  
k. New business  
l. Public comment  
m. Adjournment  

SECTION III. Agenda  

1. Every regular and special meeting shall be conducted in accordance with a written agenda, to be 
approved by  the GPSA Executive Board prior to the meeting and to be distributed to all 
appointed members of the GPSA  Council or appropriate GPSA committee at least three (3) 
business days prior to the meeting.  

a. No meeting shall last longer than one (1) hour and thirty (30) minutes unless otherwise 
stated on the agenda. After one (1) hour and thirty (30) minutes any member of the GPSA 
Council or committee may call for a vote to adjourn the meeting.  

b. Persons or organizations seeking placement on the agenda must submit their request in 
writing to the  President or to the Secretary at least ten (10) days prior to the meeting at 
which it is to be considered. Emergency items may be added only under extremely rare 
conditions at the discretion of the President.  

2. Persons or organizations granted placement on the agenda shall be granted a pre-stated time 
limit to  address the committee, not to exceed fifteen (15) minutes, with additional time to 
receive questions. At such time that the pre- stated time limit is reached, any member of the 
GPSA Council or committee may call for a vote to end the address.  

SECTION IV. Minutes  

1. Minutes of all meetings shall be kept and recorded in the Graduate Student Commons (LLB 2141).  
a. It shall be the policy that minutes be written in accordance with Robert’s Rules of Order, 

latest edition. 
b. Minutes of all GPSA Council meetings shall be forwarded to all members of the GPSA 

Council as promptly as possible following adjournment of a particular meeting.  
c. It shall be the policy that all minutes of all committee meetings be filed in the Graduate 

Student Commons (LLB 2141) for public record.  
d. All proposed GPSA hosting expenditures shall be voted upon at GPSA Council meetings. 

These approved agenda items shall be attached to all such expenditures for payment. 

ARTICLE V. GPSA PROGRAMS 

SECTION I. GPSA Research & Travel Sponsorship Support Description  

1. The GPSA shall support projects which directly affect the student’s degree program and make a 
contribution to the scholar’s field.  

2. This support shall come in the form of GPSA sponsorships which are offered in four (4)  funding 
cycles per academic year.  

3. These reimbursement-based sponsorships shall fund pending projects at the time of application 
review and are  not intended for reimbursement of current or past activities. For detailed 
information along with application and award procedures, please review the Operating Policy of 
the UNLV GPSA Research & Travel Sponsorship  Committee.   
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SECTION II. Eligibility, Application Procedure, and Deadlines  

1. Matriculated and currently enrolled UNLV graduate and professional students are eligible to apply 
for GPSA Sponsorship funding through its sponsorship program.  

2. For application requirements and deadlines, consult the GPSA Sponsorship Operating Policy. 
a. The GPSA Sponsorship Operating Policy shall be made available by the GPSA Vice 

President. 

SECTION III. Award of Sponsorship  

1. The GPSA Sponsorship Committee shall be chaired by the GPSA Vice President.  
2. The GPSA Sponsorship Committee shall review applications and award sponsorships.  
3. Sponsorship awardees are required to present or participate at the Graduate &  Professional 

Student Research Forum which is held each spring semester; failure to present or participate will 
make the individual ineligible for GPSA funding from any program until this requirement has been 
satisfied. 

a. The GPSA Executive Board shall determine any necessary remedies for failure to comply 
with Bylaws Article V, Section III(3). 

4. Acknowledgment shall be given to the GPSA in any and all reports, papers, articles, and books 
resulting  from the applicant’s project. 

5. The Award recipient must confirm in writing their acceptance of sponsorship funds before any 
funds are disbursed.  

SECTION IV. Modification & Appeal Process  

1. The applicant/awardee may submit an amendment to their application/award to indicate a 
change in  the original activity due to unforeseen changes. 

a. Reevaluation of the amendment by the Sponsorship Committee may result in a change in 
the award which reflects the amendment.  

2. An applicant may also appeal a decision, in writing, to the GPSA Vice President within ten (10) 
university business days after notification of award status.  

SECTION V. Fraudulent Document Submission  

1. Producing documents that are duplicates, fraudulent, or otherwise incorrect will result in the loss 
of the sponsorship money awarded and the student will be referred to the Office of Student 
Rights and Responsibilities for further consideration.  

ARTICLE VI. RESPONSIBILITIES OF GPSA OFFICERS  

SECTION I. Appointment of GPSA Officers 

1. Time shall be reserved at the April Council meeting so candidates for the GPSA Executive Board 
can  make themselves and their platforms known to the GPSA Council.  

2. A general election of graduate and professional students shall be held to determine the GPSA 
officers  for the following academic year following the April Council meeting.  

3. All candidates for officers’ positions shall be an admitted and enrolled GPSA member and must be 
in good academic standing with the Graduate College.  
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4. New signature cards must be sent to the Controller’s Office, to authorize the newly elected 
officers  signing authority for GPSA expenditures. This shall be done after the May GPSA Council 
meeting; this  voids all signing privileges of the prior GPSA officers.  

5. If a GPSA officer position becomes vacant, a replacement shall be appointed by the GPSA 
Executive Board utilizing an interview process. This process shall consist of a submitted 
Declaration of Candidacy from the applicant and an interview with the current GPSA Executive 
Board and the two (2) GPSA  faculty advisors. The vacant position shall be closed one (1) month 
from the date of the written  resignation or following the next general GPSA Council meeting, 
whichever comes first. The GPSA position shall be posted immediately upon resignation.  

6. The term for elected officers begins during the May Council meeting, and continues through the  
following May Council meeting.  

SECTION II. President  

1. Shall be the chairperson of the GPSA Council and shall call and lead the Council and GPSA 
Executive Board meetings. Responsible for guiding the organization on general issues, such as the 
goals of the GPSA Council.  

2. GPSA committees shall be established by the President.  
3. Shall attend Board of Regents and Nevada Student Alliance meetings and various UNLV meetings 

representing the UNLV graduate and professional student population.  
4. The President shall be awarded a graduate assistantship stipend and a tuition waiver of up to nine 

(9) credits a semester for duties performed for the GPSA. This includes, but is not limited to, 
attendance of  meetings, i.e., Board of Regents meetings, university related meetings, and various 
GPSA committee meetings.  Allotting twenty (20) hours per week of time spent conducting GPSA 
business and overseeing general daily office operations. Written declaration of resignation must 
be submitted before power and duties shall be discharged  by the Vice President.  

5. The President shall be an admitted and enrolled GPSA member that maintains good academic 
standing  with the Graduate College. If academic standing is not maintained, a vote by the GPSA 
Council shall determine the status of the President.  

SECTION III. Vice President  

1. Chairs the Sponsorship Committee (disbursement of GPSA research and travel funding) and 
selects a  secretary within that committee to record the minutes and procedures taken to 
determine sponsorship  awardees. After selection a list shall be comprised and sent to the 
Controller’s Office and letters sent to all applicants notifying them of the Sponsorship 
Committee’s selection.  

2. In the absence of the President, the Vice President shall chair the GPSA Council and GPSA 
Executive Board meetings.  

3. Chairs the Graduate & Professional Student Research Forum Committee. Once per academic year, 
the  GPSA shall sponsor the Graduate & Professional Student Research Forum with the Graduate 
College.  The Forum, held every spring semester, provides graduate and professional students the 
opportunity  to present their research results or conference papers in either an oral presentation 
or poster format.  

4. Written declaration of resignation must be submitted before power and duties shall be 
discharged by the Treasurer.  

5. The Vice President shall be an admitted and enrolled GPSA member that maintains good 
academic  standing with the Graduate College. If academic standing is not maintained, a vote by 
the GPSA Council shall determine the status of the Vice President.  
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SECTION IV. Treasurer  

1. Shall provide a current GPSA financial report at each Council meeting. This report shall establish 
and  maintain all records of GPSA revenue and expenditures. 

2. The Treasurer, if so directed by the GPSA, shall do requested financial reports.  
3. At the September, February and June Council meetings, stipend payments shall be introduced and 

voted upon and recorded in the minutes.  
4. Chairs the Governmental Relations Committee.  
5. Written declaration of resignation must be submitted before power and duties shall be 

administered  by the Secretary.  
6. The Treasurer shall be an admitted and enrolled GPSA member that maintains good academic 

standing  with the Graduate College. If academic standard is not maintained, a vote by the GPSA 
Council shall  determine the status of the Treasurer.  

7. Upon request, shall report to the GPSA Council the total enrollment of graduate and professional  
students each semester.  

SECTION V. Secretary  

1. Record minutes at the GPSA Council meetings and at the GPSA Executive Board meetings. The 
recorded  minutes of Council meetings shall be distributed to representatives in a timely order 
following  adjournment of each meeting.  

2. Establish a roll call and information list of all representatives.  
3. Takes roll call and proxy forms from representatives at GPSA Council meetings.  
4. The Secretary shall be the parliamentarian of the GPSA Council.  
5. Responsible for preparing the agenda and posting it on the GPSA Office bulletin board, Student 

Union display case by the Information Desk and the Graduate College display case located in Flora 
Duncan  Humanities Building (thirdfloor) and the GPSA website 
(http://www.unlv.edu/gpsa/agendas), three (3) days prior to the Council meeting.  

6. Shall be responsible for sending each graduate and professional school coordinator a letter 
requesting  the submission of a new GPSA representative for their department for the upcoming 
year, sending  periodical letters throughout the summer to establish the roll call list; looking to 
have all departments with graduate and professional programs, represented at the GPSA Council 
meetings.  

7. Chairs the GPSA Publication Committee. This committee is responsible for the collection assembly 
and publication of the GPSA newsletter. This publication shall be produced four (4) times during 
the  academic year: two (2) per semester. Additional issues may be produced at the discretion of 
the Executive Board.  

8. Written declaration of resignation must be submitted before power and duties shall be 
administered  by the President. 

9. The Secretary shall be an admitted and enrolled GPSA member that maintains good academic 
standing  with the Graduate College. If academic standard is not maintained, a vote by the GPSA 
Council shall  determine the status of the Secretary.  

SECTION VI. Remuneration  

1. If all items in Article VI, sections II - V are met, the GPSA President and Vice President shall each 
receive  a $550.00 stipend and the GPSA Secretary and Treasurer shall receive a $350.00 stipend 
per term (fall,  spring and summer). Stipends will be paid each month to those Executive Board 
members in attendance.  
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2. Qualification for stipends will be decided by the GPSA Executive Board and the Council and shall 
be open for appeal.  

3. Any GPSA Executive Board member who cannot finish his or her term due to medical emergency,  
bereavement, leave of absence, or other crisis, may receive his or her entire stipend contingent 
upon approval of situation by the GPSA Council.  

4. Approval of all GPSA Executive Board members’ stipends shall be voted upon during the 
September, February and June meetings.  

ARTICLE VII. GPSA ELECTIONS  

SECTION I. Establishment of the Elections Commission   

1. The Elections Commission will consist of one member of each of the GPSA's standing committees 
and  one graduate student from the general graduate and professional student body. The student 
will be  appointed by the GPSA Council. The graduate student nominee must be on track to 
graduate within two  (2) semesters of the election (not including summer semester), one of which 
includes the semester the  elections are to be held.  

2. If a member of the Elections Commission intends to run for a GPSA Executive Board position, they 
must  resign from the Elections Commission in writing to the chairs of the Rules and Ethics 
Committee and  the Elections Commission 30 calendar days before the candidate application 
cycle opens. Otherwise,  their Executive Board application for candidacy will be disqualified.  

3. The Elections Commission shall notify the GPSA Council of nominations received for candidacy, 
election  dates, and procedures. The Elections Commission shall notify the GPSA Council of the 
finalized list of  election candidates after the vetting process is completed.  

4. The Elections Commission shall oversee any and all election related activities and 
communications. The  Commission is charged with notifying the general graduate and 
professional student population of  election dates and procedures.  

5. Candidates must abide by the rules, recommendations, and guiding principles set forth in the 
Election  Rules document. Violations will be reported to the Elections Commission as stated in 
Article VII, Section III(6) 

6. Elections for the GPSA Executive Board shall start at the conclusion of the April GPSA Council 
meeting  for the GPSA Executive Board and continue for the following four academic days.  

7. Candidates for the GPSA Executive Board must meet the following criteria in addition to the rules 
and  principles outlined by the Rules & Ethics Committee:  

a. Enrolled and admitted into a graduate or professional program or graduate-level 
certificate  program at UNLV  

b. In good academic standing  
c. Cannot have any open student conduct investigations  
d. Cannot be on academic probation  
e. Must have a minimum 3.0 GPA  

8. Candidates for GPSA President must have previous experience as a GPSA Council member or 
GPSA  Committee member, or as an Executive Board member.  

9. Candidates for GPSA Vice President must have previous experience as a GPSA Council member or 
GPSA  Committee member, or as an Executive Board member.  

SECTION II. Timeline of GPSA Elections 

1. Voting will be available online through CollegiateLINK, accessible through the MyUNLV 
Involvement Center.  
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2. Voting will be available immediately following the April GPSA Council meeting and will remain  
open until 5:00 PM on the fourth following academic day after the April GPSA Council meeting.  

a. Votes  cast after 5:00 PM on the fourth day will not be counted. Each GPSA member will 
be allowed one (1)  vote by electronic ballot.  

3. Votes shall be tallied by the chair of the Elections Commission, one other member of the 
Elections  Commission, and one GPSA staff member or faculty advisor. Results of the election shall 
be posted in  the Graduate Student Commons (LLB 2141) within five (5) business days following 
the close of the  election.   

4. In the event of a tie, a run-off vote between the two candidates with the highest number of total 
votes  shall be held by electronic ballot, available online through CollegiateLINK, accessible 
through the  MyUNLV Involvement Center. Elections for the run-off vote shall start at 8:00 am on 
the first Monday  following the tally of the original election votes and shall continue for four (4) 
academic days, closing at  5:00 pm on Friday.  

5. The Elections Commission shall enforce the election rules, regulations, and guiding principles set 
forth  by the Rules and Ethics Committee. 

6. The Elections Commission shall receive complaints and reports of violations concerning 
campaigning  and the elections process and is empowered to disqualify applications for candidacy 
and election  candidates with qualifying proof they were in violation of election or campaign rules 
or principles. 

ARTICLE VIII. GRIEVANCES AND REMOVAL PROCEDURES  

SECTION I. Summary of the Grievance Procedure 

1. Any representative or Executive Council Officer of the GPSA may be removed from office. To 
remove a Council  member an Ad Hoc Grievance Review committee will be formed to review the 
charges and to hold a hearing to  adjudicate the charges.  

2. At the time of the committee hearing, the charges will be discussed, the evidence of the  
infraction(s) will be presented, any witness(es) testimony will be reported and the defendant will 
have an opportunity to be heard before an impartial hearing board which shall be the Ad Hoc 
Grievance Review Committee. After reading and hearing all evidence, the committee shall 
present a recommendation in a written report for the general Council.  

SECTION II. Appointment of Grievance Review Committee Members 

1. The GPSA Council shall be notified at least 5 business days prior to the scheduled Grievance 
Review Committee appointment vote, during which period current representatives may 
self-nominate for the committee by notifying the GPSA Vice President. 

a. The GPSA Council shall be notified of the person being charged with a Grievance, but shall 
not disclose the nature of the charges until the Committee concludes their investigation. 

b. The GPSA President shall instead be notified of self-nominations if the Vice President is 
the person being charged. 

2. Current GPSA Council members who wish to serve on the Grievance Review Committee may self- 
nominate to  run for a seat on the committee. The GPSA Council will elect five (5) current 
representatives to serve on the Grievance Review Committee.  

a. The first five (5) members to self-nominate shall be included in a single slate. 
3. Elections will be held by Roll Call vote on the full slate of five (5) nominees.  

a. The ballots will be counted by the GPSA Vice President and the Business Manager.  
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b. The President shall replace the Vice President for this responsibility if the Vice President is 
the person being charged. 

4. Member(s) shall remove themselves from the committee in case of conflict of interest. Any 
removed member will be replaced in accordance with Bylaws Article III, Section I.  

a. The Committee shall have the power to remove a voting member if all other voting 
members vote in the affirmative for the subject’s removal. 

5. In the event that both the GPSA President and Vice President are Charged, a representative of the 
GPSA Council shall be elected as the 6th, non-voting, member and Chair of the committee and 
shall carry out all duties otherwise assigned to the GPSA Vice President under Article VIII of the 
GPSA Bylaws. 

SECTION III. Notice of Charges 

1. The representative or Executive Council Officer shall be informed of the charges in writing at least 
ten (10) business days prior to a hearing for removal.  

2. Any evidence to be used at the hearing for removal shall be  provided to the representative or 
Executive Council Officer at the time of notice, and continuing through the hearing date as further 
evidence is gathered. (B/R 12/01)  

SECTION IV. Presiding Officer for Ad Hoc Grievance Review Committee 

1. The Vice President shall have no vote and be responsible for all notifications and be presiding 
officer at the  hearing for removal.  

2. If the individual being charged is the Vice President, the President shall be responsible for  all 
notifications and be the presiding officer.  

a. The President shall be subject to the same conditions if he/she is to be the presiding 
officer.  

SECTION V. Advice and Counsel 

1. The representative or the Executive Council officer shall be informed of the charges along with 
any evidence before the Council with the complainant present. The representative or the 
Executive Council officer charged may be accompanied by one advisor of the person’s choice who 
may act on [accompanied by one advisor of the person’s choice who may act on the charged 
person’s behalf. The person charged must give written notice of  the name and address of the 
advisor, and whether the advisor is an attorney, to the administrative officer no later than five (5) 
business days before the time set for the hearing. The advisor will not be permitted at the hearing  
without such notice. Should a person charged advise that the person will be accompanied by an 
attorney as an advisor, the administrative officer may advise the General Counsel of the NSHE 
System so that an attorney may  be present at the hearing to act as advisor for the administrative 
officer.  

SECTION VI. Presentation of Evidence and Votes of Removal 

1. Written and/or oral reports regarding the infraction will be provided to the General Council from 
the Vice  President, the hearing committee, and the Defendant. A two-thirds (2/3’s) vote of the 
GPSA Council shall be  necessary for removal. Any representative or Executive Council Officer 
removed shall surrender all positions  held in the GPSA.  
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ARTICLE IX. RECOGNIZED STUDENT ORGANIZATIONS  

SECTION I. Policies and Procedures   

1. Upon submission of the Recognized Graduate & Professional Student Organization application, 
the GPSA Executive Board shall review materials for compliance. If application is deemed 
complete, the GPSA  Executive Board shall present it before the Council. As such time, the 
organization’s recognition status shall be determined by a simple majority vote. A representative 
of the organization applying for  recognition status shall be available for discussion during said 
Council meeting.  

2. Organizations recognized by GPSA must have a total voting membership of at least 50 percent  
graduate or professional students with at least five (5) active members. Recognized groups must  
comply with recognition requirements set forth by GPSA.  

3. Organizations shall be recognized, but activities shall not be sanctioned by GPSA.  
4. Recognized organizations must have a Constitution (including a date of ratification) and a faculty 

advisor.  
5. Recognized organizations shall be encouraged to have a designated representative of the 

organization attend each GPSA monthly meeting.  
6. Recognized organizations must comply with the GPSA Constitution, University of Nevada, Las 

Vegas  Student Conduct Code, UNLV policies, and procedures and State of Nevada and federal 
laws and  ordinances when conducting organizational business. Failure to comply shall result in 
withdrawal of recognition.  

7. Recognized organizations with national charters must comply with the national organization's 
charter, its rules and regulations. No organizations shall be allowed to use the name, symbols, or 
charter of any  national organization unless recognized by the national organization.  

8. Recognized organizations must report at the beginning of each academic term any change of 
officers,  members, organization’s name, the organization’s Constitution and bylaws to the GPSA 
office. 

a. Student organizations recognized by the GPSA are not covered by liability insurance or tax 
exempt status from the University of Nevada, Las Vegas or the State of Nevada Board of 
Regents.  

b. UNLV  recommends that organizations apply for their own tax exempt status if applicable, 
as well as purchase  their own liability insurance and that in certain instances; 
organizations shall be required to purchase their own liability insurance. 

ARTICLE X. BYLAW AMENDMENTS 

SECTION I. Bylaw Amendment Process 

1. The bylaws may be amended at any regularly scheduled meeting of the GPSA Council by a 
two-thirds (2/3’s) vote  of all members present, provided that notices and copies of such planned 
amendments have been given to each member of the GPSA Council at least ten (10) days prior to 
the meeting at which amendment action shall be introduced for vote. 

2. Non-substantive corrections can be made administratively for typographical or spelling errors not 
exceeding three (3) characters and not altering the meaning of the Bylaws may be made without 
formal amendment, provided that such edits are documented in the revision history. 
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ARTICLE XI. PRESIDENT’S CABINET 
(Ratified 10/14/2026) 

 

SECTION I. Subordinate Offices to the President 

1. The GPSA Council hereby establishes executive Divisions and offices that shall be organized under 
the executive branch. 

2. The Divisions of the GPSA include: 
a. The Division of Sponsored Funding 
b. The Division of Communications & Marketing 
c. The Division of Engagement and Outreach 
d. The Division of Legislative Affairs 
e. The Division of Operations 

3. The executive Divisions and appointed offices in this article shall carry out the mission of the 
GPSA, as directed by the President, and assist the Executive Board and GPSA Council with 
outreach and student engagement. 

a. The executive Divisions and appointed offices in this article, with exception to the Division 
of Sponsored Funding, shall be subordinate to the power of, and report to, the President. 

b. The Division of Sponsored Funding shall be subordinate to the power of, and report to, the 
Vice President. 

4. Each Division shall be operated by a Director with the assistance of a Deputy Director. 
5. There shall be additional positions subordinate to the Office of the President but that do not 

oversee a specific Division: 
a. Attorney General 
b. Historian 

 

SECTION II. Membership and Meetings of the GPSA President’s Cabinet 

1. The President’s Cabinet shall be composed of the President, Vice President, the Attorney General, 
the Historian, and each appointed Director and Deputy Director of the GPSA Divisions. 

a. The GPSA Business Manager may attend meetings of the President’s Cabinet in an 
advisory capacity. 

2. The President shall hold a minimum of one meeting with the full President’s Cabinet in each the 
Fall and Spring semester that shall be open to members of the GPSA Council and Executive Board. 

a. Additional meetings may be called at the President’s discretion. The President may, but is 
not obligated to, open any additional meetings of the President’s Cabinet to the GPSA 
Council and Executive Board. 

3. Meetings of the President’s Cabinet are advisory and shall not result in any actionable decisions 
that are not a result of a program or operating policy approved by the GPSA Council. 

4. Cabinet meetings shall not include a quorum of the Executive Board or the Council.  
5. The President shall report on Cabinet activity at the next regular Council meeting.  
 

SECTION III. Appointment, Term, and Removal of Cabinet Members 

1. Each Director, Deputy Director, the Attorney General, and the Historian shall be nominated by the 
President and subject to the approval of the GPSA Council. 

2.  The Vice President, responsible for the Division of Sponsored Funding, shall serve as the 
ex-officio Director of Sponsored Funding unless the Vice President chooses to have a separate 
Director appointed to carry out the day-to-day responsibilities of the Division. 
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a.  If the Vice President elects to remain the Director of Sponsored Funding, then no separate 
Director of Sponsored Funding shall be appointed and the Vice President shall retain the 
responsibility for both the strategic oversight and day-to-day administration of the 
Division. 

b. If the Vice President determines that a separate Director of Sponsored Funding is 
necessary, the Vice President shall identify and recommend to the President a candidate 
for the position. The Vice President may consult with the President and Executive Board 
during the selection process. The President shall formally nominate the recommended 
candidate to the GPSA Council for approval in accordance with this section. 

c. An appointed Director of Sponsored Funding shall be subordinate to the power of, and 
report to, the Vice President. Ultimate authority over, and responsibility for, the Division of 
Sponsored Funding remains with the Vice President. 

i. Authority and responsibility as used in this section is defined as the control over 
the Division’s strategic and financial matters. This includes the development of a 
month-by-month sponsorship budget and the ability to assign duties and 
responsibilities to members of the Sponsorship Committee. The powers of the 
Director of Sponsored Funding are further outlined in Section IV, Paragraph 2 of 
this article. 

3. The nomination requirements for cabinet positions are: 
a. The nominee must be a member of the GPSA. 
b. The nominee must be in good academic standing with the Graduate College or their 

Professional School. 
c. The nominee must be currently enrolled or enrolled in the upcoming semester for at least 

3 credit hours in any graduate or professional program. 
d. The nominee must be able to commit a minimum of five (5) hours per week to the duties 

and responsibilities outlined in this article. 
i. These hours include, but are not limited to, meetings of the GPSA Council and 

Executive Board, attending GPSA events, or completing tasks that are relevant to 
their office. 

4. Upon nomination of a Director, Deputy Director, Attorney General, or Historian, the President 
shall transmit a Memorandum of Support to the GPSA Council with the details of the nomination 
and any supporting materials. 

5. All nominations shall be considered at the next available meeting of the GPSA Council. 
6. A simple majority vote by the GPSA Council is required for the approval of nominated Directors 

and Deputy Directors. 
7. For the purposes of this section, any Director, Deputy Director, Attorney General, or Historian that 

has been approved by the GPSA Council shall be referred to as the “appointed cabinet member”. 
8. All appointed cabinet members, except for (1) the Vice President if they are serving as the 

Director of Sponsored Funding or (2) the Attorney General, serve at the pleasure of the President 
and may be removed from office for any reason the President deems sufficient. 

a. The President shall transmit a written memorandum to the student, copied to the GPSA 
Council and the Secretary with the date of, and reasoning for, removal of that individual 
from office. The date of removal may not precede the date the memorandum is issued.  

b. The Attorney General can only be removed by a simple majority of the GPSA Council if 
requested by the President. 

9. If a Director resigns or is removed, the Deputy Director shall immediately assume the role of 
Director as Acting Director for the remainder of the term. 
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a. If the Deputy Director declines the permanent appointment to Division Director, they shall 
serve as Acting Director until a replacement has been approved by the GPSA Council. 

b. If no Deputy Director exists to take the role of permanent or Acting Director, the President 
shall be the Acting Director. 

c. The Executive Board, at a public meeting, may appoint an Executive Officer other than the 
President to be Acting Director. 

10. If the Attorney General or the Historian are removed by the President, the President shall 
immediately notify the GPSA Council and appoint one representative in writing to be the Acting 
Attorney General and/or Acting Historian. 

11. For the purposes of this section, an Acting Director/Officer is eligible for nomination to a 
permanent appointment only if they are not currently serving as an Executive Officer of the GPSA. 

12. The term of office for all appointed cabinet members shall begin on the date of approval by the 
GPSA Council, or another date as determined by the GPSA Council at the time of approval, and 
end  on May 31st following their appointment. 

a. For appointed officers who graduate, their term of office will end on the final day of the 
month in which their degree is conferred: 

i. Summer conferral – August 31st 
ii. Fall conferral – December 31st 

iii. Spring conferral – May 31st 
 

SECTION IV. Duties of the Appointed Cabinet Members 

1. Each Director shall hold the following duties and responsibilities: 
a. To attend a minimum of one GPSA Council meeting per month and provide a report on 

their Division’s activities and upcoming events. 
i. The Deputy Director shall attend and provide the report if the Director is 

unavailable. 
ii. If neither the Director nor Deputy Director are able to attend, and such absence is 

approved by the President, the Director may submit a written report to the 
President.  

b. To attend any Executive Board meetings as deemed necessary by the President. 
c. To advance the mission and goals of the Executive Board. 
d. To oversee and coordinate the programs housed under their Division. 
e. To solicit and consolidate information from the GPSA Council representatives regarding 

program effectiveness and areas for improvement. 
f. To assist with the Homecoming Festival in the Fall semester and the Graduate and 

Professional Student Research Forum in the Spring semester. 
g. To collaborate with other Directors to improve event planning and marketing. 
h. To transmit to the President any information they gather in the normal course of their 

duties pertinent to the campus environment or graduate and professional student life. 
2. The Director of Sponsored Funding shall hold the following duties in addition to those named in 

paragraph 1 of this section: 
a. To oversee the day-to-day review and administration of the Sponsorship, RSO Funding, 

and Open Access Journal Fund programs, under the direction of the Vice President and in 
accordance with the established policies and procedures of the GPSA Council. 

b. To conduct routine communications with applicants and award recipients regarding 
application requirements, review processes, and administrative matters. 

c. To oversee the Sponsorship Committee members and ensure the timely review of program 
applications. 
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d. To maintain accurate program records and data. 
e. To assist the Vice President in the generation of monthly reports regarding the 

Sponsorship and RSO Funding Program budgets. 
f. To present, when requested, special reports of the DSF’s program data to the GPSA Council 

or Executive Board. 
g. To identify operational issues and recommend improvements to the Vice President to 

strengthen the efficiency and effectiveness of the Division. 
h. To perform other duties as directed by the Vice President in support of the Division of 

Sponsored Funding. 
3. Each Deputy Director shall hold the following duties and responsibilities: 

a. To assist their respective Director in the daily operation and coordination of their Division’s 
content and programs. 

b. To attend a minimum of one meeting of the GPSA Council and the Executive Board per 
semester. 

i. To attend additional GPSA Council, Executive Board, and other official meetings 
whenever their Director is unavailable. 

c. To assist with the Homecoming Festival in the Fall semester and the GPSA Research Forum 
in the Spring semester. 

4. The Attorney General (AG) shall hold the following duties and responsibilities: 
a. To attend all meetings of the GPSA Council. 
b. To attend all Executive Board meetings when available. 
c. To assist the Secretary in matters of parliamentary procedure. 
d. To ensure public meetings are operated in accordance with Nevada Open Meeting Law 

and the GPSA constitution and bylaws. 
e. To advise the President and/or chair of the Council on procedural matters relating to the 

constitution and bylaws. 
f. To attend all hearings of any formed Ad Hoc Grievance Review Committee and to advise 

the committee chair on procedural matters relating to the constitution and bylaws. 
g. To be an ex-officio, non-voting, member of the Rules & Ethics Committee. 

i. If appointed chair of the Rules & Ethics Committee, the Attorney General shall have 
voting power but may only vote in the event of a tie. 

h. To refer any potential cases of violations of the GPSA’s constitution and bylaws to the chair 
of the Rules & Ethics Committee for committee review. 

i. The Rules & Ethics Committee must discuss the Attorney General’s item at the next 
meeting for which the notice required by law can be given, and in accordance with 
Nevada Open Meeting Law, and must vote on whether to advance a Grievance 
Review Procedure item to the GPSA Council or withdraw it from consideration 
entirely. 

ii. If a case under this paragraph is forwarded to the chair of the Rules & Ethics 
committee, the Attorney General must also provide notice of such allegation to the 
President. 

5. The Historian shall hold the following duties and responsibilities: 
a. To attend all meetings of the GPSA Council. 
b. To attend all Executive Board meetings when available. 
c. To document major procedural and operational changes that occur during their term. 
d. To audit GPSA’s documentation process and ensure that online documents are easily 

accessible. 
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e. To assist the GPSA Council and Executive Board, as requested, in collecting historical 
documents and to prepare a report of such documents. 

f. To support major GPSA events by photographing or otherwise documenting activities for 
future records. 

g. To develop an annual report highlighting the GPSA’s work, major accomplishments, 
milestones, and initiatives. 

h. To assist the Secretary with the preparation, maintenance, and auditing of public records. 
6. Failure of an appointed cabinet member to fulfill the duties of this article without prior approval 

from the President shall be grounds for removal and/or the initiation of the Grievance Review 
Procedure. 

 

SECTION V. Duties and Responsibilities of the GPSA Divisions 

1. The Division of Sponsored Funding (DSF) shall be responsible for awarding grants for research and 
other professional development activities. The DSF shall be responsible for the GPSA Sponsorship 
Program and the GPSA RSO Funding Program. The DSF shall additionally carry the following duties 
and responsibilities: 

a. To establish and adhere to a monthly Sponsorship Program budget not to exceed the 
amount appropriated by the GPSA Council. 

b. To operate the Sponsorship Committee in accordance with Nevada Open Meeting Law. 
c. To correspond with program applicants as needed for additional materials and to notify 

such applicants of the committee’s decision in a timely manner. 
i. “Timely manner” is defined to be within 30 calendar days of the committee’s 

decision. 
d. To consider and resolve appeals of application decisions. 
e. To organize and conduct a minimum of two Sponsorship Workshops in each the Fall and 

Spring semesters. 
i. The DSF may, and is encouraged to, organize and conduct additional workshops at 

the request of an individual department, College, or School. 
f. To provide a list of all graduate and professional students required to present at the 

annual GPSA Research Forum to the event’s planning team. 
2. The Division of Communications & Marketing (DCM) shall be responsible for the coordination of 

the GPSA’s public messaging and the marketing of all official and co-branded GPSA events. The 
DCM shall additionally carry the following duties and responsibilities: 

a. To coordinate with other Divisions and the Executive Board on event marketing. 
b. To develop marketing materials for all GPSA events. 
c. To lead the GPSA’s marketing for the Homecoming Festival and the GPSA Research Forum. 
d. To assist the President in synthesizing information for the student body’s ease of reading. 
e. To ensure that event volunteers are equipped with the appropriate and necessary 

information needed to carry out their event duties. 
f. To work in conjunction with the President and DLA to provide frequent informational 

updates to the student body regarding university, NSHE, or statewide policy changes. 
3. The Division of Engagement & Outreach (DEO) shall be responsible for developing and carrying 

out engaging, creative, and inclusive events for the graduate and professional student body. The 
DEO’s mission shall be to increase graduate and professional student morale through recreational 
and community-based events. The DEO shall additionally carry the following duties and 
responsibilities: 

a. To plan and execute Grad Rebel Appreciation Days (GRAD Days), social events designed to 
show appreciation for graduate and professional students and their friends and family. 
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b. To plan and execute community service activities open to all graduate and professional 
students. 

c. To oversee and maintain GPSA’s catering budget for social events and GPSA Council 
meetings. 

d. To track attendance at GPSA events to gauge student interest for future events. 
e. To be present at all social events sponsored by the GPSA. 
f. To coordinate volunteers at all GPSA-sponsored events. 
g. To attend any external meetings regarding the planning of major social events, including 

but not limited to the Homecoming Festival and the GPSA Research Forum. 
4. The Division of Legislative Affairs (DLA) shall be responsible for coordinating the GPSA’s political 

messaging, outreach, and strategy. The DLA shall additionally carry the following duties and 
responsibilities: 

a. To join the President, upon request, for meetings with university, local, state, and federal 
agencies and/or their representatives to discuss issues related to graduate and 
professional student life. 

b. To assist the President, and working in conjunction with the DCM, in developing public 
messaging regarding policy changes impacting graduate and professional students. 

c. To develop and administer public opinion surveys of the graduate and professional student 
body relating to proposed policy changes or initiatives by local, state, or federal agencies. 

d. To assist the President in developing a lobbying plan for each biennial session of the 
Nevada state legislature. 

i. In years without a Nevada state legislative session, the Director of DLA shall assist 
the President in compiling a list of legislative priorities to be sent to university and 
NSHE leaders. 

e. To attend, at the request of the President, any meetings of public bodies in the state of 
Nevada that may impact the lives of graduate and professional students. 

f. To synthesize student feedback on proposed policy changes and GPSA initiatives and to 
provide a report to the President and GPSA Council with any and all survey results. 

g. To assist the President in drafting Resolutions and other legislative documents that will be 
discussed and/or voted on by the GPSA Council. 

5. The Division of Operations (DOP) shall be responsible for streamlining and maintaining GPSA 
workflows. The DOP shall oversee and maintain the GPSA’s Cap & Gown Program in partnership 
with the GPSA’s Business Manager. The DOP shall additionally carry the following duties and 
responsibilities: 

a. To review and audit GPSA programs for procedural bottlenecks.  
b. To submit recommendations to improve GPSA programs to the President. 
c. To oversee the operations of public GPSA meetings and ensure that they are run in 

accordance with Nevada Open Meeting Law. 
d. To work in conjunction with the Secretary to ensure that all publicly posted GPSA 

documents meet accessibility standards. 
e. To work in conjunction with the Attorney General to ensure that GPSA programs are 

operating in accordance with the constitution and bylaws. 
 

SECTION VI.  Leadership Scholarships 

1. Leadership scholarships shall be disbursed to all appointed cabinet members on a semesterly 
basis based upon their time appointed to their office. 

2. Installments shall be grouped by term and disbursed after the term ends. Terms are grouped by 
the following months: 
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a. Summer: June, July, August checkpoints 
b. Fall: September, October, November, December checkpoints 
c. Spring: January, February, March, April, and May checkpoints 

3. A checkpoint occurs on the first calendar day of each month. Checkpoints determine leadership 
scholarship installments only. They do not mark the start or end of service. 

a. For each month that a cabinet member is the appointed member on the first day of the 
month, they shall be eligible for the scholarship installment for that month. 

4. Checkpoint Reports and Records 
a. The Secretary shall maintain a Position Record listing each eligible position, the student 

holding it, the dates service began and ended, and references to the memoranda 
documenting each change. 

b. The Executive Board is responsible for the accuracy of the Position Record and of each 
Checkpoint Report. Professional staff may review these records and return discrepancies 
to the Secretary for correction. Professional staff do not determine scholarship recipients 
or amounts. 

c. Leadership scholarship rosters shall be prepared only from approved Checkpoint Reports. 
5. Any officer may decline or reduce the total of their installment in writing to the GPSA Manager 

and the Treasurer. 
6. Appointed officers shall receive a leadership scholarship installment minimum per-month that 

shall be based upon their position. The GPSA Council retains the authority to increase the 
monthly installment amount beyond the minimums: 

a. $250/month for Directors and the Attorney General 
b. $125/month for Deputy Directors and the Historian 
c. If the Vice President serves as the Director of Sponsored Funding, they shall not receive 

the leadership scholarship associated with the Director position. 
d. If a Deputy Director is elevated to an Acting Director, they shall be eligible to receive the 

$125/month scholarship for their appointed position. 
7. The Council may approve continued installments for the remainder of the current term for a 

student who leaves a position because of a medical emergency, bereavement, leave of absence, 
or other crisis. 
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