
University 

Faculty 

Travel 

Committee

Information 

Session

Presented by:

Allison Sahl, PhD

Director of Faculty Services



O
F

F
IC

E
 O

F
 F

A
C

U
L

T
Y

 A
F

F
A

IR
S

University Faculty Travel Committee (UFTC) 

Information Session
Agenda

▪ What is UFTC?

▪ Who can apply?

▪ What can UFTC support?

▪ What expenses can be requested?

▪ When and how to apply?

▪ What does the committee look for?

▪ Tips for a strong application?

▪ Before submitting an application

▪ Questions?
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UFTC: What is it?

▪ University Faculty Travel Committee (UFTC)

○ Committee that reviews applications and awards travel funding to support academic faculty 

travel and professional development.

▪ 2 cycles per year:

○ Fall (for travel/activities occurring December 1 to April 30)

○ Spring (for travel/activities occurring May 1 to November 30)

▪ One UFTC award per academic year

○ Ex: If you are awarded funds in Fall 2026, you are not eligible to receive funding in Spring 

2027.

▪ One application per funding cycle 

▪ Awards are for the activities outlined in the application - funds cannot be used for a separate activity.
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UFTC: Who can apply?

▪ Eligible faculty

○ Full time academic faculty and postdocs are eligible to apply. 

▪ Ineligible faculty

○ Faculty from the following units are NOT ELIGIBLE TO APPLY

■ Schools of: Medicine, Dental Medicine, and Law

○ Further ineligible:

■ University administrators (e.g., Vice Provost/President)

■ Deans

■ Visiting faculty

■ Adjunct faculty

■ UFTC members
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UFTC: What does it support?

▪ Research, creative activity, participation in professional conferences, meetings with project 

directors of national funding agencies, and other such non-administrative professional 

endeavors.

▪ Activities that do not qualify: 

○ Administrative activities such as recruitment, promotion of a program or 

department/unit, and attendance at seminars to develop administrative skills.
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UFTC: What expenses can be requested?

▪ Airfare

▪ Ground transportation

▪ Meals

▪ Lodging

▪ Registration fees

University Travel Program information (including per diem rates)

Please note: $1000 is the maximum amount that can be 

requested through UFTC
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UFTC: When and how to apply?

▪ Application deadlines (2026-2027):

○ Fall cycle: Oct 13

○ Spring cycle: March 9

▪ Online Application (Fall 2026)

○ Application Preview/Demo
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UFTC: Preview/Demo con’t

unlv.edu/provost/committee/uftc 8

http://unlv.edu/provost/committee/uftc


O
F

F
IC

E
 O

F
 F

A
C

U
L

T
Y

 A
F

F
A

IR
S

UFTC: Preview/Demo continued
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UFTC: Preview/Demo continuation

Verification and application is also sent via email.
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UFTC: What does the committee look for?

▪ How the funding opportunity would support the applicant's tenure and/or promotion expectations or 

career trajectory.

▪ How the funding opportunity would support the applicant’s essential job functions.

▪ How the funding opportunity would support the goals and/or objectives of the applicant’s 

department and/or school/college.

▪ How the funding opportunity supports the UNLV Top Tier Mission.
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UFTC: Tips for strong application

▪ Describe the trip, but also explain the VALUE of the trip.

○ What are you doing?

○ Why is it important?

○ How does it support your work/career?

○ How does it support your department/college and UNLV?

○ For example:

■ Instead of: I am requesting funding to attend the XYZ conference. It is part of my 

job.

■ Tell us: I will present my current research at the XYZ conference. This 

opportunity supports my career trajectory by…my department/college goals 

by…and UNLV’s Top Tier mission by…
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UFTC: Application Process

Apply Online

Apply Online

Complete applications must be 

received through the online link by 

the due date to be considered. 

UFTC Reviews 

& Recommends

UFTC Reviews & 

Recommends

The UFTC conducts a blind review 

of all eligible applications and 

makes funding recommendations 

to the Provost.

Provost/President 

Make Final 

Decision 

Provost/President Decision

The UFTC provides its 

recommendations to the Provost, 

who, in consultation with the 

President, provides final decision 

for funding awards.

Funds 

Transferred to 

Unit

Funds Transferred to Unit

After approval, faculty and their 

unit business managers are 

notified. Funds are transferred to 

the unit for disbursement through 

the business managers.  

Funds that are unused 

must be returned. 
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UFTC: Before submitting your application

▪ Are you eligible?

▪ Is your activity eligible?

▪ Is your travel within the appropriate activity dates?

▪ Have you provided an estimate of expenses?

▪ Have you explained why the travel matters to your work/career?

▪ Have you connected your travel with your department/college goals/mission?

▪ Have you connected your travel with UNLV’s Top Tier Mission?

▪ Have you completed every required section?
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UFTC Information Session: Questions?

THANK YOU
CONTACT US

facultyaffairs@unlv.edu
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