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University of Nevada, Las Vegas 

NEVADA SYSTEM OF 
HIGHER EDUCATION 

BUSINESS CENTER SOUTH 

Invitation to Quote 
For Projects for which cost is less than $100,000.00 

Issue Date: ___________ 
Project Name: ____________________________________________________________________________ 
Project Manager: __________________________________________________________________________ 
Owner: Board of Regents of the Nevada System of Higher Education, on behalf of ______________________ 
☐ A SITE VISIT will be held on __________ (Date) at _________ PST (Time), at
_____________________________________________________________.
Failure to attend the site visit may result in the disqualification of Contractor’s Quote.

Requests for Information (RFI) must be submitted in writing on or before ____________ (Date) at ________  
PST to _________________________________.

__

The Project must be completed by the Completion Date which shall be as specified in (1) or (2): 

☐ (1) Within ______ calendar days of issuance of Purchase Order by Owner. 

OR 

☐ (2) No later than  (Date)____________

☐ QUOTES for this Invitation must be less than $25,000.00.

☐ QUOTES for this Invitation must be less than $100,000.00.

QUOTES MUST be returned no later than _________ PST (Time) on __________ (“Opening Date”) by 
email, in PDF format, to ___________________________. The subject line of the email should be labeled 
with the Project Name and the Opening Date. The body of the email should NOT contain any pricing 
information or other substantive information relating to the Quote. 

The official award of the Contract will be made by issuance of a Purchase Order. 

SCOPE OF WORK 

Those submitting Quotes to perform the work on this Project agree to provide all labor, tools, supplies, 
equipment, full time on-site supervision and transportation necessary to accomplish the Scope of Work as 
indicated below, in accordance with Nevada Revised Statutes (“NRS”) Chapter 338, the Additional Terms, 
Summary of Work, any attached Special Conditions unique to this Invitation to Quote (“ITQ”), other 
construction documents contained in this ITQ and the Purchase Order (the “Contract”). 
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___________________________________________________________________ 

___________________________________________________________________ 

If applicable, included construction documents are from ______________ (Architect/Consultant name), 
Pages ____ through _____. 

The Contractor shall perform the Work in accordance with the Contract and the approved schedule. This shall 
include compliance with all project planning, design, sustainablility, operations and procedures standards of the 
Owner that are integrated into or referenced by the Contract. The Contractor will not deviate from these 
standards unless agreed upon in writing. 

Scope of Work: 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
________________________________________________________________________________________ 
________________________________________________________________________________________ 

Contractor’s Authorized Representative are: 

Superintendent: 

Project Manager: 

Safety Director: 

_____ 

___________________________________________________________________ 

Approved changes to Contractor’s Authorized Representative and key staff will be by written notice to the 
Owner. 

CONTRACTOR’S PRICING SUBMITTAL 

1. CONTRACTOR AGREES TO PERFORM THE WORK AS INDICATED IN THIS ITQ FOR THE TOTAL
SUM OF: $_____________________________

If this Invitation includes alternates, the following applies: Owner may or may not select one of the alternates. If 
selected, alternates will be awarded in order of preference listed below. The low bid will be determined based 
upon the cumulative cost for awarded items. 

ALTERNATE#_____ $__________________ 
ALTERNATE#_____ $__________________ 
ALTERNATE#_____ $__________________ 

2. List all Subcontractors performing work on this project. When the Contractor will perform any or all of
the work, list applicable license(s). All work performed on this project must be done by a properly licensed
Contractor/ Subcontractor. NRS 624.215 states, “A general building contractor shall not perform specialty
contracting in plumbing, electrical, refrigeration and air-conditioning or fire protection without a license for the
specialty.”
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Subcontractor’s Name 
and Address 

Subcontractor’s State 
of Nevada Contractor’s 

License No. 

Classification Type of Work to be 
Done 

The undersigned assumes full responsibility for, and attests to the accuracy and validity of, the information 
provided on this form. Contractor is responsible for complying with all provisions of the NRS and Nevada 
Administrative Code (“NAC”) that are applicable to a project of the Nevada System of Higher Education. 

DATE: _______________________ 
FIRM NAME :__________________________________ FED.TAX I.D. NO.: _____________________ 
FIRM’S ADDRESS:___________________________________________________________________ 
__________________________________________________________________________________ 
CONTRACTOR’S LICENSE NO.:__________________ CLASSIFICATION: _____________________ 
BUSINESS LICENSE NO.: ____________________________________________________________ 
PHONE NUMBER: _____________________________ FAX NUMBER: ________________________ 

SIGNATURE: ______________________________________________________________________ 

PRINTED NAME AND TITLE: __________________________________________________________ 

Are there any exceptions to this ITQ?    YES☐     NO☐ 
(If yes, please attach a separate sheet with detailed request) 

MINORITY BUSINESS TYPE 

Minority business concerns will be afforded full opportunity to submit quotes in response to this Invitation and 
will not be discriminated against on the grounds of race, color, creed, sex, or national origin in consideration for 
an award. 

Please check the appropriate box below and attach any certifications: 
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Minority Business Enterprise      Physically Challenged Business 
Enterprise       

Women-Owned Business 
Enterprise       

Small Business Enterprise  Veteran/Disabled Veteran 
Business Enterprise      

Not Applicable   

Local business owned and operated by veteran with service-connected disability   

GENERAL SUBMITTAL INFORMATION 

1. Contractor MUST submit their quote using THIS FORM provided by Owner.

2. CONTRACTOR MUST BE QUALIFIED AS A BIDDER WITH THE STATE PUBLIC WORKS DIVISION OF THE
DEPARTMENT OF ADMINISTRATION FOR THE COST CATEGORY REQUIRED FOR THE PROJECT. PLEASE
REFER TO https://publicworks.nv.gov/Bids/List_of_Qualified_Bidders/.

3. Any exceptions to any of the specifications or requirements of this quote must be noted in writing, and attached to the
quote when submitted. Owner shall be the sole judge of the acceptance or rejection of any exceptions.

4. Owner reserves the right to reject any and all Quotes and to accept the Quote which, in its sole judgment, best serves
the needs and requirements of Owner.

5. Prices shall be in effect for sixty (60) days from date Contractor signs this ITQ.

6. Successful Contractor will be notified by Owner that its Quote has been considered for award.  Within three (3) business
days from notice, Contractor will be required to provide INSURANCE CERTIFICATE, in the form shown on
https://www.unlv.edu/rms/insurance/contracts (unless a current and proper certificate is on file with Owner’s Purchasing
Department). Upon receipt of the requested documents, the Contractor will be issued a Purchase Order.

7. Contractor shall pay all taxes, levies, duties and assessments of every nature, which may be applicable to any Work
under this Contract. The Contract Sum and any agreed variations thereof shall include all taxes imposed by law.
Contractor shall make any and all payroll deductions required by law. Contractor herein indemnifies and holds OWNER
harmless from any liability on account of any and all such taxes, levies, duties, assessments and deductions.

8. Unsuccessful contractors may be notified by email by Owner once a selection is made and a Purchase Order issued.

9. A Purchase Order must be issued prior to the commencement of any work related to this ITQ.

10. In the event documents are not provided within the time requested, Owner reserves the right to make award to the next
lowest quote submittal. Any Contractor who submits a quote and fails to furnish requested item(s), in the time frame
specified, may have its name removed from the list of Contractors from whom future Quotes would be solicited.

11. Owner is committed to sustainable economic, social, and environmental practices in all operations in which the Owner
is involved. It is important that Contractors share this commitment as well. Therefore, sustainable goods and services
should be offered whenever available and specifically when required in any solicitation documents. All electronic
equipment Owner purchases must be Energy Star rated (or, if there is no Energy Star rating for the desired equipment,
energy efficient models or substitutes are Preferred).

12. In connection with the  performance of work under this contract, Contractor agrees not to discriminate against any
employee or applicant because of race, creed, color, national origin, sex, sexual orientation, gender identity or
expression, or age, including, without limitation, with regard to employment, upgrading,  demotion or transfer,
recruitment or recruitment advertising, layoff or termination , rates of pay or other forms of compensation, and selection
for training, including, without limitation, apprenticeship. Contractor further agrees to insert this provision in all
subcontracts hereunder, except subcontracts for standard commercial supplies or raw materials.

13. Contractor must comply with the required provisions of preferential employment in construction of public works as set
forth in the NRS. Any refusal to comply with any of such provisions renders the contract void.

https://publicworks.nv.gov/Bids/List_of_Qualified_Bidders/
https://www.unlv.edu/rms/insurance/contracts
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14. Contractor shall not substitute any of the named Subcontractors without obtaining the consent of Owner in accordance
with the provisions of the NRS. Contractor shall forfeit such amounts required by the NRS for substitutions.

15. Claims, disputes, or other matters in controversy arising out of or related to the Contract shall be subject to mediation
as a condition precedent to initiation of judicial action.  If a demand for mediation is made and the party receiving the
demand fails to file for mediation within thirty (30) days, then both parties waive their rights to mediate.   Any applicable
statutes of limitation or repose, and any time limits imposed by this Section 13.7, shall be tolled from the time notice of
any claim is given, until 30 days after mediation is concluded or waived in writing. The parties shall share the mediator’s
fee and any filing fees equally. The mediation shall be held in the place where the Project is located, unless another
location is mutually agreed upon. Agreements reached in mediation shall be enforceable as settlement agreements in
any court having jurisdiction thereof.

16. Each Contractor, Subcontractor and other person who provides labor, equipment, materials, supplies or services for
the public work shall comply with the requirements of all applicable state and local laws, including, without limitation,
any applicable licensing requirements and requirements for the payment of sales and use taxes on equipment, materials
and supplies provided for the public work.

17. Interest on outstanding amounts shall be payable as required by NRS Chapter 338.

18. Contractor and each Subcontractor must comply with the applicable requirements of NRS Chapter 338. To the extent
a provision of this Contract is prohibited by the NRS it is hereby deemed modified to the extent necessary to comply
with the provisions of NRS. To the extent a provision of the NRS is required to be inserted into this Contract it is deemed
inserted.

19. In the event of a conflict between the terms and conditions of this ITQ and Owner’s Terms and Conditions, the terms
and conditions of this ITQ shall prevail. The terms and conditions of this Contract prevail over the Quote submitted by
Contractor unless otherwise set forth in the Purchase Order.

20. Contractor agrees that the laws of the State of Nevada shall govern the validity, construction, interpretation, and effect
of this order. Any and all disputes arising out of or in connection with the order shall be litigated only in the 8th Judicial
District Court in and for Clark County, State of Nevada, and Contractor hereby expressly consents to the jurisdiction of
said court.

SUMMARY OF THE WORK 

GENERAL CONDITIONS 
1.01 WORK COVERED BY CONTRACT DOCUMENTS 

A. The Project Name and Scope of Work is provided in this ITQ.

B. Type of Contract: Fixed price.

1.02 PHYSICAL COMPLETION DATE 
A. Physically complete the work within the time period specified on Page 1.

1. The time allocated for the performance of work under this contract includes 10 days for notifying the
Contractor of Owner's approval of the Agreement.

2. The issuance of a Purchase Order by Owner constitutes the Contract Documents as a public record
and notice to the contractor that a fully executed contract exists between the Contractor and Owner.

1.03 ITEMS NOT INCLUDED 
A. The following items shown on the drawings are not included in this Contract:

1. Items indicated “NIC” (Not in Contract).
2. Existing construction, except where such construction is to be removed, replaced, or altered.

1.04 CONFINED SPACE 
A. Comply with confined space and permit-required confined space as defined in Title 29, Part 1910, Section 146

of the Code of Federal Regulations (29CFR 1910.146).
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B. Indicated confined spaces are not intended to limit or define Contractor's or subcontractors' regulatory
compliance requirements. In addition to confined spaces indicated on the drawings, other confined spaces
may be present or created by the work of this contract. Notify the Project Manager, in writing, of confined
spaces created or eliminated during execution of the Work.

C. Furnish, at no additional cost to Owner personnel, as directed to allow the Project Manager to enter confined
spaces and permit-required confined spaces in compliance with Title 29, Part 11910, Section 146 of the Code
of Federal Regulations (29CFR 1910.146).

1.05 LAYING OUT 
A. Examine the Contract Documents thoroughly and promptly report any errors or discrepancies to the Project

Manager before commencing the Work.
B. Lay out the Work in accordance with the Contract Documents.
C. The Contractor shall examine the site and shall familiarize themselves with all the conditions that may affect

the Work. Failure to do so shall not lessen his responsibility or entitle themselves to additional compensation
for work not included in the Documents.

1.06 CUTTING AND PATCHING 
A. The Contractor shall do all the required cutting patching and restoration in connection with the Work. All

finishes and surfaces shall be restored to their original condition.

1.07 CONNECTION TO ELECTRICAL EQUIPMENT OR SYSTEMS 
A. Contractor will not be allowed to tie into electrical equipment or systems until Owner has reviewed and

approved the connection.
1. Submit written procedures through the Project Manager, detailing how the connection Work is

proposed to be performed.
2. After procedures have been approved, notify the Director's Representative at least 3 working days prior

to the connection Work so that arrangements can be made to have the Project Manager witness the
Work.

1.08 CONTRACTOR USE OF PREMISES 
A. Comply with Owner’s Visitor Identification Policy. A copy of the current policy will be distributed at the initial job

meeting.
B. Work hours shall be as established by the Facility authorities through the Project Manager.
C. Check in with the Project Manager, as directed, at the beginning of each workday. Furnish information

regarding where employees will be working during the day.
D. Comply with applicable federal and State of Nevada Right-to-Know Law provisions and supply copies of the

appropriate Material Safety Data Sheets (MSDS) to the project Manager, and to Owner Environmental Health
and Safety.

E. Do not diminish the level of life safety during performance of the Work.

1.09 REFERENCE SPECIFICATIONS AND STANDARDS 
A. Comply with the requirements of the various specifications and standards referred to in these specifications,

such reference specifications and standards shall be the date of latest revision in effect at the time of receiving
bids, unless the date is given.

B. Permits: All licenses and permits necessary for the execution and completion of the Work, when applicable,
and payment of all inspection and other applicable fees shall be included in Bid Price.

C. All work shall conform to all Federal, State of Nevada, and Clark County codes and regulations, latest edition
as applicable. If there are conflicts between local, State, and/or Federal regulatory requirements seek a
consultation with Owner. Resolve conflicts to satisfaction of Owner prior to commencing the Work.

D. Interim Life Safety Requirements:
1. Ensure that exits provide free and unobstructed egress. Personnel shall receive training if alternate

exits must be designated. Buildings or areas under construction must maintain escape facilities for
construction workers at all times.

2. Inspect means of egress in construction area daily.
3. Ensure that fire alarm, detection, and suppression systems are not impaired. A temporary, but

equivalent system shall be provided when any fire system is impaired.
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4. Ensure that temporary construction partitions are built-of non-combustible or limited combustible
materials that will not contribute to the development or spread of fire.

5. Provide additional fire-fighting equipment and use training for personnel.
6. Prohibit smoking in accordance with facility policies and in, or adjacent to, all construction areas.
7. Develop and enforce storage, housekeeping, and debris removal practices that reduce the flammable

and combustible fire load of the building to the lowest level necessary for daily operations.
8. Increase hazard surveillance of buildings, grounds, and equipment, with special attention to

excavations, construction areas, construction storages, and field offices.
9. Train personnel when structural or compartmentation features of fire safety are compromised.

1.10 USE AND POSSESSION PRIOR TO COMPLETION 
A. Owner shall have the right to authorize possession or the use of any completed or partially completed part of

the Work. Before Owner takes possession or uses any part of the Project:
1. The Project Manager and the Contractor shall prepare a list of items of Work remaining to be

performed or corrected on those portions of the Project that Owner intends to take possession of or
use;

2. Failure to include on this list any item of Work clearly required to be performed by the Contractor, shall
not relieve the Contactor of responsibility for complying with the terms of the Contract;

3. Owner's possession or use shall not be deemed an acceptance of any Work under the Contract
Documents.

B. While Owner has such possession or use; the Contractor shall be relieved of the responsibility for loss or
damage to the Work resulting from Owner's possession or use.

1.11 CLEANING UP 
A. Clean up and containerize the rubbish (refuse, debris, waste materials, and removed materials and equipment)

resulting from the Work at the end of each workday and leave work areas broom clean. Locate containerized
rubbish where directed.

B. Remove piled rubbish from Owner premises at least once a week or more often if the rubbish presents a
hazard. Properly dispose of rubbish. Burning of the rubbish is not permitted.

1.12 WARRANTY 
The Contractor warrants that all materials, equipment, and workmanship furnished by themselves to be free from all defects 
and shall agree to replace at their own expense at any time within one (1) year from the notice of Substantial Completion, 
all defective parts and work that may be found. He shall also guarantee to repair with similar materials any existing conditions 
that are damaged during the course of Work.  Contractor expressly warrants that all items or services covered by this order 
will conform to the drawings, specifications or samples (if any) or other description furnished by Owner. All items or services 
will be fit and sufficient for the purpose intended as an implied warranty of merchantability. 

1.13 PANDEMIC REQUIREMENTS: COVID-19 
Contractor is responsible for ensuring the Work and the Project Site comply with all directives, mandates, requirements and 
guidance from Federal, State, and Local authorities relating to COVID-19, including, but not limited to the Governor’s 
Emergency Directive 003, NVOSHA COVID-19 response guidelines for construction, and OSHA 3990-03-2020 Guidance 
on Preparing Workplaces for COVID-19. These documents can be found on the State of Nevada Department of Business 
& Industry website at: https://dir.nv.gov/OSHA/Home/. Contractor shall post at the Project Site, in a prominent area visible 
to all Project visitors and workers, the above-referenced documents and any updates thereto, as well as any additional 
current guidance. 

1.14 SITE WALK ALTERNATIVE FORMAT 
Any electronic medium utilized and made available with respect to site walks is for informational purposes and is not 
part of the contract documents. 

1.15 ADDITIONAL TERMS 
The Terms and Conditions of Owner’s Purchase Order shall apply. To review these terms, please visit. 
http://www.nevada.edu/vendors 

https://dir.nv.gov/OSHA/Home/
http://www.nevada.edu/vendors
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