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This worksheet provides details on the use of two punctuation marks: colons and semicolons. 

 COLONS 

A colon ( : ) is used to separate independent clauses and introduce a list of items, a quotation, or an 

explanation. When deciding whether to use a colon, determine if the clause before the colon can stand on 

its own as a complete sentence. The colon almost always comes after an independent clause. The clause 

that comes after the colon does not need to be an independent clause.  

Emphasize and Explain 

A colon is used to separate two independent clauses that are directly related to each other or to place 

emphasis on the second clause. Additionally, colons can be used to add an explanation to the first clause:  

▪ The kid had one thing on his mind: dessert. 

▪ Diane knows the personalities of all her cats: Mittens is quiet while Snowball is easily angered. 

Introduce Lists and Quotations 

A colon can be used at the end of a complete sentence to introduce a list/series or quote: 

▪ A classic BLT sandwich is made with simple ingredients: bacon, lettuce, tomato. 

▪ We should live by the Cookie Monster’s words of wisdom: “Today me will live in the moment, 

unless it’s unpleasant, in which case me will eat a cookie.” 

SEMICOLONS 

A semicolon ( ; ) is used to connect two independent clauses and to separate items in a complex list.  

Join Independent Clauses 

A semicolon is used to join two independent clauses that include closely related information. Both clauses 

should stand on their own as complete sentences before a semicolon is used between them: 

▪ I saw my roommate in the living room; she was crying. 

▪ Dolly Parton is my favorite singer; Beyoncè is a close second. 

Separate Complex List Items 

Semicolons can be used to help the reader see individual items in complex lists. For example, when listing 

cities and countries or lists within lists that have commas between them, a semicolon helps with clarity: 

▪ I have family members all over the world, including cousins from Paris, France; an aunt in Tokyo, 

Japan; a niece in Mexico City, Mexico; and my brother in Marrakech, Morocco.  


	Colons
	Emphasize and Explain
	Introduce Lists and Quotations

	semicolons
	Join Independent Clauses
	Separate Complex List Items




Accessibility Report


		Filename: 

		Colons & Semicolons.pdf




		Report created by: 

		

		Organization: 

		




[Enter personal and organization information through the Preferences > Identity dialog.]


Summary


The checker found no problems in this document.


		Needs manual check: 2

		Passed manually: 0

		Failed manually: 0

		Skipped: 1

		Passed: 29

		Failed: 0




Detailed Report


		Document



		Rule Name		Status		Description

		Accessibility permission flag		Passed		Accessibility permission flag must be set

		Image-only PDF		Passed		Document is not image-only PDF

		Tagged PDF		Passed		Document is tagged PDF

		Logical Reading Order		Needs manual check		Document structure provides a logical reading order

		Primary language		Passed		Text language is specified

		Title		Passed		Document title is showing in title bar

		Bookmarks		Passed		Bookmarks are present in large documents

		Color contrast		Needs manual check		Document has appropriate color contrast

		Page Content



		Rule Name		Status		Description

		Tagged content		Passed		All page content is tagged

		Tagged annotations		Passed		All annotations are tagged

		Tab order		Passed		Tab order is consistent with structure order

		Character encoding		Passed		Reliable character encoding is provided

		Tagged multimedia		Passed		All multimedia objects are tagged

		Screen flicker		Passed		Page will not cause screen flicker

		Scripts		Passed		No inaccessible scripts

		Timed responses		Passed		Page does not require timed responses

		Navigation links		Passed		Navigation links are not repetitive

		Forms



		Rule Name		Status		Description

		Tagged form fields		Passed		All form fields are tagged

		Field descriptions		Passed		All form fields have description

		Alternate Text



		Rule Name		Status		Description

		Figures alternate text		Passed		Figures require alternate text

		Nested alternate text		Passed		Alternate text that will never be read

		Associated with content		Passed		Alternate text must be associated with some content

		Hides annotation		Passed		Alternate text should not hide annotation

		Other elements alternate text		Passed		Other elements that require alternate text

		Tables



		Rule Name		Status		Description

		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot

		TH and TD		Passed		TH and TD must be children of TR

		Headers		Passed		Tables should have headers

		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column

		Summary		Skipped		Tables must have a summary

		Lists



		Rule Name		Status		Description

		List items		Passed		LI must be a child of L

		Lbl and LBody		Passed		Lbl and LBody must be children of LI

		Headings



		Rule Name		Status		Description

		Appropriate nesting		Passed		Appropriate nesting






Back to Top


