COMMUNITY INTERNSHIP GRADUATE ASSISTANTS:

HOW THEY WORK

CIGA INTEREST FROM COMMUNITY PARTNERS

Community partner reaches
out to UNLV contact

Community partner, Graduate
College, college or unit (if
applicable), and UNLV
Foundation sign finalized
gift agreement

Development officer emails
job description to appropriate
graduate coordinators and
department chairs

Graduate student signs CIGA
graduate student guidelines
document

Host site mentor and faculty
adviser sign CIGA host site
mentor and faculty adviser

agreement

Development officer initiates
conversation with community
partner to outline CIGA
program; share flyer; answer
questions; and find out
discipline(s) and level of
desired student, start date for
CIGA, and length of CIGA

Development officer drafts gift
agreement to be reviewed by
Graduate College; UNLV
Foundation; and, depending
on circumstances, with other
development officer(s) and/
or lead faculty member(s)

Student applies through
Grad Rebel Gateway

Graduate Financial Services
appoints student to CIGA

< position and sends information

to the Office of International
Students and Scholars if the

student selected is international

Graduate student begins
CIGA position

Development officer works
with Graduate Financial
Services Office to calculate
cost of CIGA position,
including tuition, stipend,
fringe, and reinvestment fee,
and shares with donor

Development officer requests
from community partner a job
description for CIGA position

Graduate College or campus
hiring unit reviews applications

Graduate College announces
selections to student and
faculty advisor

Graduate assistantship is
overseen by the designated
Graduate Faculty mentor and
subject to the GA Handbook

Questions? Email gradfinancialsve@unlv.edu
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UNLV contact reaches out to
the unit or college development
officer or Liz Kahane,
Graduate College Director
of Development

Community partner, Graduate
College, college or unit (if
applicable), and UNLV
Foundation sign finalized
gift agreement

Student applies through
Grad Rebel Gateway

Graduate assistantship is
overseen by the designated
Graduate Faculty mentor and
subject to the GA Handbook

UNLV-INITIATED CIGA

Development officer initiates
conversation with community
partner to outline CIGA
program; share flyer; answer
questions; and find out
discipline(s) and level of
desired student, start date for
CIGA, and length of CIGA

Development officer drafts gift
agreement to be reviewed by
Graduate College; UNLV
Foundation; and, depending
on circumstances, with other
development officer(s) and/
or lead faculty member(s)

Graduate Financial Services
appoints student to CIGA
osition and sends information

> L&
to the Office of International

Students and Scholars if the
student selected is international

Graduate student begins
CIGA position

Development officer works
with Graduate Financial
Services Office to calculate
cost of CIGA position,
including tuition, stipend,
fringe, and reinvestment fee,
and shares with donor

Development officer requests
from community partner a job
description for CIGA position

Graduate student signs CIGA
graduate student guidelines
document

Host site mentor and faculty
adviser sign CIGA host site
mentor and faculty adviser

agreement

Questions? Email gradfinancialsvc@unlv.edu
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