
Cross Functional Flow: UNLV: SYSTEMS: GENERATING PROFESSIONAL UNPAID LEAVE BATCH
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Creates and 
edits 

employement 
pafs that effect 
unpaid leave

Use FOCUS to 
pull all 

professional 
faculty and STP 

paylines applicable 
to unpaid leave

Manipulate 
excel files to 

generate 
unpaid leave 

data in 
specific 
format

Places 
unpaid leave 

csv on a 
specific ftp 
server by 
noon on 

“precalc” day

Combines all unpaid leave 
batches for BCS into one 
set of “reduce pay” batch 
files and processes then 

against payroll

Checks with 
payroll to 

ensure that 
unpaid leave 
file balances 
and has no 

failed records

HRMS 
edbpaf,edbjob, 

edbjobac, 

Processes pafs 
that effect 

unpaid leave up 
to the morning 
of “pre-calc”

Ensure employee ids, 
position numbers and 

payroll cycle have 
leading zeros, payroll 
end date and earning 
code for deductions 

are accurate

Generate 
reduced 

paylines for 
hours and dollar 
deductions (fy13 
at 0.23 of base)

Ensure that employees 
who have partial pay, 

pay over multiple lines, 
or pay over multiple 
jobs (and retroactive 
pay) have prorated 

deductions

Special “pay” instructions 
in case of classified 

conversions or 
terminations outside the 

normal processing

Batch 075

Payroll runs pre-calc at 
noon and gets “edit” by 
noon the following day

Paychecks show 
deductions 
calculated

Payroll runs noon-edit for 
with any LATE unpaid 
leave modifications for 
payroll processing and 

generation

HRMS pyhern, 
pyhbase

Hyperion HCP 
Objext

UNLV professional pay 
batch process creation 

procedure


