
Cross Functional Flow: UNLV SALARY ADMIN STUDENT PAF PROCESSING
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Acronyms:  IN (ImageNow), PDS (personnel data sheet), PC (position control), HRMS (integral Human Resources Management Systems)

Creates web contract 
(SSN, pc#, jobclass, 
earning, start/stop, 
dept, acct number) 

gets signatures 
from Dean

Creates i9, 
sexual 

harrassment, 
PDF, w-4

Hires a 
student 

employee

TALX I9 Sexual 
harrassment PDS

HRMS
Edbpaf, 
edbjob, 

edbjobac, 
edbnamadr

Student hiring 
documents

Does this student have financial aid, 
numbers of credits, award letters, right earning 

types.employee type

Corrected and 
Approved Student 
hiring documents 

sends to HR

Verifies all hiring 
docs and 

processes into 
production

Images all 
documents and 
uses workflow 

to send to 
payroll

IMAGE NOW 
(hiring 

documents and 
workflow)

PAF (contains ALL 
signatures!)

All student hiring 
documents

Completes student 
time card 

summaries sends 
to payroll

Generates 
Timecard 

Summaries 
sends out by 
dept codes

HRMS
Tax info, 

timetransaction 
batch data

W-4

paycheckPAF (signtature 
collected)

Performs 
entry of hours 

by batches

Does this student PAF effect a grant account 
line?

no

Yes Sent to OSP  & 
VP RESEARCH 

for grant fund 
approval

Yes

no

Emails PDFs of 
work study time 

cards after payroll 
runs

Was the timecard / 
payroll calc correct for 

workstudy?

Creates 
correcting 

transactions for 
work study splits, 

ern, accts

no

Is student 
international

Send email 
student to 

visit student 
accounting 

Please visit 
student account to 

complete (tax) 
form

Tax Forms (data 
entry into HRMS 
(screen 35 and 

screen 7)

Imigration / 
Tax Software 

data


