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1) Notifies HR 
Employee Relations 

that NNR is required for 
an employee

3a) Campus 
issues the 

document to the 
employee, obtains 
a signature, routes 

back to HR

4) Employee signs 
physical document

5) Signed document is scanned 
into IN, electronically appended 
to pending document, custom 
property status is modified to 

“issued”; auto-routed to queues

5b) Identifies status of 
“issued” notice; stamps 
received, adds data to 

clearance databasse, auto-
routes to completed queue

5b) Identifies status of “issued” notice; 
Does this effect payline information?

6) Modifies notice data 
on screen 45,pay lines 
on screen 4; stamps 

document; auto-routes 
to completed queue

Campus notifies 
Employee Relations to 

“rescind” NNR

Rescinding document is scanned 
into IN, appended to related 
documents, custom property 

status is modified to “rescinded”; 
re-routed to queues

Removes NNR data from 
screen 45, adds pay lines 

screen 4; stamps document; 
auto-routes to complete

Identifies status of 
“rescided”; stamps received, 

removes from clearance 
database; auto-routes to 

complete

IN ‘NNR” custom 
property is “issued”

3b) IN ‘NNR’–
custom properties 

are “pending” status, 
effective date

IN ‘NNR’ custom 
property status is 

“pending”

2) Generates a physical NNR for the 
remainder of current fiscal year plus next 

fiscal year OR one fiscal year

Clearance 
database

BEGIN 
ACTIVITIES

Scenarios Continued to 2 and 3

SCENARIO #1: 
NNR RESCINDED
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New Offer Letter, 
new notice period, 
new PAF for new 

job

Recruiting is aware of a 
possible connection 
between “open” lists 
and employees with 

“issued” NNR 

Stops clearance 
process, modifies the 

custom property of 
NNR to “resigned” 

auto-routes to 
queues

Employee 
resignation to HR

Open Positions 
(process on 

another map)

SCENARIO #2: EMPLOYEE CHOOSES TO “RESIGN” CURRENT POSITION AND ACCEPTS NEW POSITION PRIOR TO THE ‘NNR EFFECTIVE DATE’

3b) IN ‘NNR’–
custom properties is 

“issued”

Employee decides to 
Accept new position and resign old 

position  before completion of 
NNR period?

Offer letter for new position; 
containing new notice period 

and PAF for new job 

Removes NNR data 
data from screen 45 

and creates ‘95’ to job 
end old job; auto-routes 

to complete

IN “NNR” custom property 
is “resigned” and in 
completed queues

Processes 
PAF for new job
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IN “NNR” complete

Employee finishes Notice of 
Non-Reappointment period

SCENARIO #4: 
EMPLOYEE COMPLETES NNR 

PERIOD AND TERMINATES

Completes 
a clearance process at the 
end of the notice period; 

changes status to “complete”; 
auto-routes to complete

PAF to move employees 
position into new department 

with a ‘95’ job end date on 
new position

IN “NNR” custom properties 
is now complete

3b) IN ‘NNR’– is 
status “issued”

SCENARIO #3: APPOINTING AUTHORITY “REASSIGNS” EMPLOYEE WHILE NNR PERIOD IS COMPLETED

Creates clearance 
documentation, updates 

“NNR” status to 
complete; auto-routes 
to completed queue

Appointing authority “reassigns” employee to 
another department to complete remainder of 

“NNR” period

Accepting department 
creates a PAF to move 

employee notifies Employee 
Relations

Physical “reassignment memo” 
document is scanned into IN, 

electronically appended to issed 
document, custom property 

status is modified to 
“reassigned”; auto-routed to 

queues

Processes PAF


