
Cross Functional Flow: UNLV: EMPLOYEE RELATIONS: RELEASE FROM PROBATION
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Acronyms:  IN (ImageNow), CNS (Consensus), PDQ (position description questionaire, VA (vacancy announcment, SC (search committee), PC (position control), nvapps (state of nevada application systems)

Notifies HR Employee 
Relations of need to 

release classified 
employee from 

probation

Discusses with campus 
details/dates of release, 

previous evaluation 
(3,7,11 month as 

applicable), sends 
template of release

IN (3rd, 7th, 11th 

Evals if available

Release from 
probabation 
“template”

“Issues” release from 
probation to 

Appointing Authority 
to receive approval 

and signatures

Receives Release 
from probabation 
with termination 
date identified

Release from 
probabation with 

termination
Forwards “release” 

to Benefits

Generates clearance 
documents and conducts 
clearance interview (on 
clearance process map)

IN Clearance 
documentation 
with release of 

probation

Modifies hrms 
with stop 

dates

Hrms (edbpaf, 
edbjob, 

edbjobaccts)

Completes 
“termiation” 
data change 

(on clearance 
process map)

Clearance 
documentation 
and instructions


