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What is the SF424 (R&R)?

« Stands for Standard Form 424 — Research and
Related.

* |s actually a combination of separate forms focusing
on the many aspects of a proposed grant.

 |s used government-wide to apply for all Research
and Research-related grants.
— Used by 15 different Federal agencies

— Based on needs of all agencies, and not tailored to specific
agencies, funding opportunities, or grant programs

— Allows use of agency-specific forms and special

iInstructions where appropriate




Features of the SF424 (R&R)

* A complete application to NIH will include a combination
of (R&R) components & PHS 398 components.

* The applicant must complete the application using the
package attached to that particular Funding Opportunity
Announcement (Information is drawn from the specific
FOA and auto-completed for use in the forms).

* Applicants should not use any forms or sample forms
from other announcements.

* Allows applicants to complete data entry in all necessary
components and upload appropriate attachments.
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Features of the SF424 (R&R)

(cont.)

« SF424 (R&R) Components used for NIH grant
applications include:
— SF424 (R&R)—An application cover component
— Project/Performance Site Location(s)
— Research & Related Other Project Information
— Research & Related Senior/Key Person - Expanded
— Research & Related Budget
— Research & Related Personal Data (NIH does not use)
— R&R Subaward Budget Attachment Form
— SBIR/STTR Information




Features of the SF424 (R&R)

(cont.)

* NIH requires additional data collection to
accommodate the unique information required for
review of its biomedical research portfolio.
Therefore, these agency-specific components
(titted PHS 398) were also developed:

— PHS 398 Cover Letter File

— PHS 398 Cover Page Supplement (supplements the
R&R Cover)

— PHS 398 Modular Budget
— PHS 398 Research Plan
— PHS 398 Checklist

— New PHS forms for Fellowship (F), Career Award (K)
and Training (T)




Features of the SF424 (R&R):

Application Guide

* NIH has developed two, specific SF424 (R&R)
Application Guides: 1) General Instructions; 2)
General + SBIR/STTR

* Includes instructions that are imbedded in the
actual forms as well as agency-specific instructions

« Agency-specific instructions denoted with the _/“"
HHS Logo ,%% C

* Application Guides are split into three parts:

— Part I. Instructions for Preparing and Submitting an
Application

— Part Il: Supplemental Instructions for Preparing the
Human Subjects Section of the Research Plan

— Part lll: Policies, Assurances, Definitions
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Accessing Application Forms

* Find a grant opportunity in Grants.gov or the
NIH Guide for Grants and Contracts.

» Click on “Apply for Grant Electronically” button
In the Funding Opportunity Announcement
(FOA) Apply for Grant Electronically |

 FOA will link to Grants.gov where applications
and instructions are available for download.

* In Grants.gov, use the FOA number for
searching and confirming you are responding
to the correct announcement.




Print

Save & Submit Save Cancel

Check Package for Emors

»

—  GRANTS.GOV Grant Application Package
Opportunity Title: EOOEE RO1 Sy=tem-to-Sy=tem Program Announceament
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Opportunity Number: DA-S7—R01
Competition 1D:
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' Pre-filled from
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tribal government, academia, or other type of organization.
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Be=earch Plan
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Be=zsarzh And Belated Cther Froject Information
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Navigating Application Forms

 The Grant Application Package Screen provides
access to all appropriate forms, both components
that are required (mandatory) and those that are
optional.
— Some forms that are listed as optional for Grants.gov are
actually required by NIH. For example, both modular
budget forms and R&R budget forms are listed as

optio)nal, though you must submit at least one (but never
both).

 Click on form and move it to submission box, then
open to fill in application information.

 Adobe Only — Grants.gov mandatory fields are
outlined in red and shaded in yellow.

— Not all fields required by NIH are marked mandatory on
the forms.
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Notes on SF424 (R&R) Cover
Component — Page 1

« Always start with the Cover Component. Information
entered here pre-populates other components.

« General information about the applicant organization,
contact information for the PD/P| and Authorized
Organizational Representative.

* Iltem 1, Type of Submission

— Pre-application—instructed not to use unless specifically noted in
FOA (used by X02 grant mechanism).

— Changed/Corrected Application— Only use when correcting an
application that failed system validations. This is NOT a
resubmission.

* Item 5, Organizational DUNS must match DUNS in eRA
Commons profile and Grants.gov registration.

* Item 6, Include email of person to be contacted; NIH sends
notifications to this address in addition to email addresses
provided for PD/Pl and AOR.
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(\ SF424 (R&R)—A Cover
(« Co

mponent:. A Few Data Issues

* Item 8, Type of Application-
— New is an application submitted for the first time
— Resubmission is a revised or amended application
— Renewal is equivalent to a Competing Continuation

— Continuation is equivalent to a Progress Report. For the
purposes of NIH and other PHS agencies, the box for
Continuation will not be used and should not be checked.

— Revision is somewhat equivalent to a Competing
Supplement
* Item 14, Congressional District will be moving to
the Project/Performance Site Locations form in near
future.
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SF424 (R&R) Cover Component -

Page 2
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[ =] || | I | E—
" Dn-:ltl\:r'."rhln:l I * rganilzation: I I
Departmen?: | | Costslan: |

" Sireeti: | | Smest?: |
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[ | country ——1

k|

* Phane Mumber: | | Fam vumber: | | - Emnan: | |
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20. Pre-application | || Aoaatachment | [ Desste attachment | | wiew Attachment |

21. AHach an additional llst of Project Congrasasienal Dletricte If nesded.

|| Add Aflachment ” Delete Atlachment Il View Atlachment I




Project/Performance Site Locations

RESEARCH & RELATED Project/Performance Site Location(s)

ProjectiPerformance Site Primary Location
Crganization Mame: |
* Streetl: | |

Strest2: | |

* City: | | County: | |

" State: | = | Province: | |

* Country: | U3A- UNITED STATES [=|| " ZIF ! Postal Code: | |

ProjectPerformance Site Location 1

Organization Mame: | |
* Streatl: | |

Sresil: | |

* City: | | county: | |
* State: | ;' F'ro'uin-:E:| |
* Country: | U3A: UNITED STATES = || " ZIF | Postal Code: | |
[ Mext Site |
( Additional Location|s) | || Add nt ] | Delete Attachment ] | Wiew Attachment ]

 Collects data for up to eight locations
— More than 8 locations requires a text attachment

— Format for the attachment available at
http://grants.nih.gov/grants/funding/424/index.htm
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http://grants.nih.gov/grants/funding/424/index.htm�

RESEARCH & RELATED Other Project Information

1. * Are Human Subjects invatved? [ ves [Jmo

1a WYES fo Human Hﬂlﬂm. Other PrOjeCt
TR TR O s Information

Human Subject Assurance Number: | |

Exemplion

2. AreVertsbrate Animals Used? [T ves [ e

2.4
Is the JACLUIC reyiew Pending? |:| Yeg M

IACUC Approval Dater| |

Animal Welfare Assurance Mumber | |

3. " Is proprietaryiprivileged Information Included In the application? ||:| Y5 []we
4.a. " Does this project have an actual or pobentlal Impact on the environment? ID*{EE. |:|l.|.:.

4.b. If yes, please explain: |

4. If this project nas an actual or potential Impact on the environmend, has an exempdion been authonzed or an environmental assaEsment (EA) or
environmental Impact statement (EXS) been pefarmed? [Jves [ Jwo

4.d. If yes, please explain: |

5.3. " Does this praject involve acivites oulside the U3, or parinership with international Collaboralors? I|:| Ve [[he

5.0. I yes, identify countries:

5.2 Optional Explanation: |

. * Project Summary/Abstract I | Add Alachment I ||:":|E':E .-‘~:3-:'|r'ar:| | View Atlachment |

e
View Aftachment |

- Harrative Add | | Delede Attachment |
>
gz;mmm Clted —— T Add Attachment || | Deiete Atacament| | view attachment |

5. Facliities & Ofher Resourcas | Agd Attachment | ||:'E|E':E .-'-‘-:3-:'|r"=r:| | Wiew Attachment |

10. Equipment | Ado atacnment || | Deiete Aracnment | | view attachment |

S

—
11. Other Attschments | MI]ME.MHEI‘H:ELEIEE):BEW'E'HEI | view attachments | []




Other Project Information

* Items 1 and 2, Human Subject Involvement and
Vertebrate Animal Use — Approval dates still
provided as just-in-time information.

— Check Yes to “Is the IRB Review Pending” and “Is the
IACUC Review Pending” even if process has not begun
at time of submission.

* Item 7, Project Narrative — Use for the public
health relevance section.

* Item 11, Other Attachments — Only complete this
item when requested in the FOA.
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PROFILE - Projsct DirectonPrincipal Investigator

prafiy * First Name Migdie Mame " Las Name Su
[ | | | |l | |
PasltionTite: | | Depariment | |
Crganization Name:| | Dovision:| |
" Sirestt| | strees | | =
“Cfty:| | county | | " stae | | Provinge | S e n I o rlKey

" Country * Zlp | Pastal Code |:| .

* Phone Numiber Fax Number " E4all P e rs o n P rOfI I e -

l{radanua. 2.g.. agency login:| ) Ex p a n d e d
I

. W —— || Other Projest Role Category: |

*Attach | [ Add Atachment | | Delete Aitachment | | View Aachment |
(" Attach Current & Pending Support[ ) | |_AdaAttachment | | Celeie Atiacment | | view Atacament |
\ /

e I

PROFILE - Senlorkey Pergon 1

2rafix " FIrst Name Wisdle Name " Las! Name SUM
=l | | =
Pasition T | | Department: | |
Onganization Name| | Dhision | |
" street: | | streez | |
|

"oy | | County: | | state | - ! Province: |
* Country " ZIp | Postal Code |:|
" Phcae humber Fax Mumbes " E-Mall

Credenlial, e.g.. agency login: | |

,, i\
* Project Rnﬂ dDhar Project Role Category:| |
\ /
*aftach Blographical Sketch | | | Add Attachment | | Delete Attachment | | View Afachment |
Attach Current & Pencing Suppert | | | Add Attachment | | Delets Attachment | | View Afachment |

[ wesPerson |
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Senior/Key Person Profile

Captures personal profile information on PD/PI, key
personnel, and other significant contributors.

eRA Commons “Credential” mandatory for all PD/Pls
Organization Name is also required by NIH.

Attach a Biographical sketch for each person. Format and
samples are available from the SF424 (R&R) Forms Page.

Do not attach “Current & Pending Support” unless requested
iIn FOA. This will be requested later during the just-in-time
process.

Form captures PD/PI plus 39 others.
Form can also be used for “Other Significant Contributors”.

Two new designations — Post-Doc Scholar and Co-
Investigator — will be added soon to ‘Project Role.’

The degree information will be pulled off the PHS 398 Cover
Page Supplement in the near future.

R&R Forms Page available at: grants.nih.govlgrantslfundin_



Research and Related Budget -

General Notes

 R&R Budget Form is one of two “optional”
forms for submitting budget information.

— Modular budgets do not use these forms, but
instead use a PHS 398 form.

— See FOA and SF424 (R&R) Instruction Guide for
information on when to use each type of budget
form.

* Applicant prepares a detailed budget for
every budget period.

A detailed Cumulative budget will be system-
generated based on the budget period data.
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RESEARCH & RELATED BUDGET - SECTION A & B, BUDGET PERIOD 1
* DRGANIZATIONAL DUNS: | |

e L L | R&R Budget
ctions A& B

[ Do oy | -statoste [ ]*Endpate: : Budgst Perlod |
cal.  acad.  Su * Reqguastad * Fringe

* Flrat Mama Middie Hame * Lasi Mams Suffix * PTI:IJEIII-‘I Rola Base EElEI’" 1% Months Months Morth Salarr |$:. Banaflis [3:. * Funds H-EIIIIUE'EI[HIJ |=|
I | —— 1 A | I I |
- [ ] | I I |
s = I [ =l I ] | I I |
o = I [ =] I ] [ [ |
s = I I =l I ] — I I |
|
|
|
|
|

A ¥ |

& =] | | =] | LN N | |
=l | | L= [ NC 1A | |
* = [ | =] [ NI | |

Total Funds requasted for all Senlor Key Parzong In the altached file |
Total SenlorKey Peraon |

o

Addltional Sanlor Key Parsons: | | | Astatiochment || Delete atichment | [ view Atacnment |

B. Other Farsonnal

* Humber of Cal.  Acad.  Sum.  *Requested * Frings
Parzonnal * Project Role Months Monthes Monthe  Salary ($) Bansfits (%) * Funds Ragquestad |$)

Ppsl Docioral ABsDClales

Eraduate Shudents
Ungargraduate Students
SecretaralCiarical

]

I I I Il Il
I I I | |
Total Numbar Other Parsonned Total Other Personnel [ |

Total Salary, Wages and Fringe Benefits (A+B) [ ]

|



(\ R&R Budget Sections A & B

Personnel separated into 2 sections:

* A. Senior/Key Person
— Allows 8 as separate named individuals

— Provide info on additional Senior/Key persons in a text
attachment

— Provide time in “person-months” units, not percent effort
— PD/PI field must be filled-in

e B. Other Personnel

— Postdocs, Grad Students, Undergrads: Only the number
of personnel is required (not specific names or
responsibilities)

— Provide more detail in Budget Justification

— "Base Salary” can be left blank when applying but NIH
will require the information before the grant is awarded

21 Person-month FAQs: grants.nih.govlgrantslpolicylperson__



F ORGANIZATIONAL DUNS: | |
* Budget Type: [ ] Project [[] subaward'Consortium

Enter nama Z'i-rg‘.‘-“!‘.‘-'.:“:l | R&R B d t
u
C. Equipment Descripiion SeCtlonS C - E

Llgt ibams and dollar amourt for each ltam excasding 45,000

Equipmanit 1tam * Funds Requasted ($)

./‘/

11. Total funds requastad for all equipment Hated In the attachad Mie |

L L I

N
N
el

=]

Total Equipment |

Acditional Equipment: | || A Attachment || Delate Attachmeant || View Atiachment I

C. Travel Fumds Requasted ($)

Domesiic Travel Costs | Incl. Canada, Mexico and U3, POBEESEIONS) \'\ |

2. Forelgn Travel Cosis /’ |

Total Trawal Cost | |

E. ParticipantTraines Support Costa Funds Requasted ($)

1. TullznfFessHaalin Insurancs

Stipends

Trawvel

Subslsience

|:| Humbsr of ParticipantaiTrainaes  Total ParticipantTraines Support Coste




R&R Budget Sections C - E

 Iltem C, Equipment allows itemization of up
to 10 pieces of equipment. If more, include
total dollars in line 11 and provide details in
the attachment.

* ltem D, Travel separates Domestic and
Foreign travel, but NIH continues to award as
a single category.

 ltem E, Participant/Trainee Support Costs
not used unless requested in FOA.

23




RESEARCH & RELATED BUDGET - SECTION F-K, BUDGET PERICD 1

ORGANIZATIONAL DUNS | |

Enk

Buogst Type: [ ] Project

Br nams of Organization |

|:| SubawardhConsortium

| Delete Entry

| start Date |:| 5~-:||:.a|a:|:| Budgst Parlad

F. Ofhar Diract Costs
1.
z
3

E
T.
g
3
il

G. Direct Costs

H. Indiract Costs

o opa =

Funds Requeatad [$)
Materiats and Supplles
Pubicalon Cosis
Consullant Services

fredlika’
Equipmen o =TT
Alterations and Renovations
I |
I |
I |

Total Other Direct Costs[____ |

[ ]
[ ]
[
[ ]
[ 1
[ ]
[ ]
[ ]
[
[ ]

Funds Requeatad i$)

Total Direct Costs (AthruF)[ 1]

Indirect Cost  Indirect Cost

Indiract Coat Typa Rate %) Base [§) * Funde Raquastad [$)

I | | | | | |
I || | [ | [ |
Total Indirect Costs [ |

Cognizant Fedaral Agency | |
Agency Name, POT Mame, and POC Phone Rumicer)

L. Total Dirsct and Indirect Coste

J. Faa

[

Funds Raguestad |$)

]

Tiotal Dirsct and Indirect Instifubional Costs (G + H}

Funde Requastad [5)

< |

R&R Budget
Sections F - K

*Include tuition
remission in ltem F,
Other Direct Costs.

‘ltem F(5),
Consortium Costs is
not auto-populated.

*Next Period Button at
top of page not
available until all
required data fields in
this component are
completed, including
the budget justification.

Bisdged Juaiification |

I | Add Attachment | | Delete Altachment | | e Aflachment |

{Only attach one fle.)



R&R SUBAWARD BUDGET ATTACHMENT(S) FORM

Instructions: On this form, you will atiach the R&R Subaward Budget files for your grant appiication. Complete the subawardes budgetis) in
accordance with the RER budget instructions. Please remember that any files you aftach must be 3 FOF document.

Click here to extract the R&R Subaward Budget Attachment

Important: Please attach your subawardes budges file(s) with the file name of the subawardes organization. Each file name must be unique.

11 Please attach Attachment 1 &dd Aftachmeant Celete Attachment View Attachment

2) Plzase attach Atachment 2 Add Attachment Delete Attachment View Altachment

3) Plzase attach Atlachment 3 Add Atachment Delete Attachment View Attachment

4} Please atiach Attachment £ Add Attachment Delete Attachment View Attachment

5} Plzase attach Atachment & Add Attachment Delete Attachment View Altachment

) Plzase attach Atachment 8 Add Attachment Delete Attachment View Attachment

7} Please atiach Attlachment 7 Add Attachment Delete Attachment View Attachment

8} Plzase atiach Atlachment 8 Add Attachment Delete Attachment View Altachment

d) Please attach Atachment & Add Attachment Delete Attachment View Attachment

10} Pleass attach Attachment 10 fdd Attachmeant Cielete Attachment View Attachment




R&R Subaward
Budget Attachment Form

» Used for detailed budget from all consortium
grantees.

* Applicant sends the R&R budget component to the
consortium grantee for completion; it is returned to
the applicant; applicant attaches it in this
component.

» Consortium grantee(s) must have a version of
Adobe Reader that is compatible with Grants.gov’s
forms.

* Allows up to 10 separate budget attachments.
— Provide one budget for each consortium grantee

— |If more than 10 consortium partners, include details for
11 and above as PDF documents in budget justification.
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SBIR/STTR Information OMB Number. 09250001

Expiration Date: 08/30/2007
* Program Type (select only one)

SBIR STTR

Both (See agency-specific instructions to determine whether a particular agency allows a single submission for both SBIR and STTR)

* SBIR/STTR Type (select only one)
Phase | Phase I

Fast-Track  (See agency-specific instructions to determine whether a particular agency participates in Fast-Track)

SBIR/STTR

Questions 1-7 must b 1 :

7 ——
1 es *1. Do you certify that at the time of award your organization will meet the eligibility criteria for a small business as defined in the funding
> 0 opportunity announcement?
— |
Yes * 2. Does this application INCTOGE suDToM™r2 v doreldaloradacon or an o STaraove BT B0enCIes /
No * If yes, insert the names of the Federal laboratories/agencies:
Yes * 3. Are you located in a HUBZane? To find out if your business is in a HUBZone, use the mapping utility provided by the Small Business
No Administration at its web site: http://www.sba.gov
Yes * 4, Will all research and development on the project be performed in its entirety in the United States?
No If no, provide an explanation in an attached file.

* Explanation:

Yes * 5. Has the applicant and/or Program Director/Principal Investigator submitted proposals for essentially equivalent work under other
No Federal program solicitations or received other Federal awards for essentially equivalent work?

* If yes, insert the names of the other Federal agencies:

* 6. Disclosure Permission Statement: If this application does not result in an award, is the Government permitted to disclose the title of
your proposed project, and the name, address, telephone number and e-mail address of the official signing for the applicant organization,
to organizations that may be interested in contacting you for further information (e.g., possible collaborations, investment)?

. Commercialization Plan: If you are submitting a Phase Il or Phase I'Phase Nl Fasl-1rack Application, include a Commercialization
Plan in accordance with the agency announcement and/or agency-specific instructions.

» Attach File:

NI

Information

Page 1

>



SBIR/STTR Information
(Pages 1 and 2)

 Iltem 1, Eligibility — Applicants must meet
SBIR/STTR eligibility requirements at time of
award, not time of application.

* Item 6, Disclosure Permission Statement
— Allows NIH to share contact information
and project title to outside partners for
possible collaborations or investments.

* Item 7, Commercialization Plan — Include
as a PDF attachment.
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SBIR/STTR Information

(Page 2)

SBIR/STTR Information OMB Number: 0925-0001

Expiration Date: 09/30/2007

SBIR-Specific Questions:

Questions 8 and 9 apply only to SBIR applications. If you are submitting ONLY an STTR application, leave questions 8 and 9 blank and proceed to
question 10.

Yes * 8. Have you received SBIR Phase Il awards from the Federal Government? If yes, provide a company commercialization history in
No accordance with agency-specific instructions using this attachment.

* Attach File:

Yes * 9. Will the Project Director/Principal Investigator have his/her primary employment with the small business at the time of award?
No

STTR-Specific Questions:
Questions 10 and 11 apply only to STTR applications. If you are submitting ONLY an SBIR application, leave questions 10 and 11 blank.

Yes *10. Please indicate whether the answer to BOTH of the following questions is TRUE:

No (1) Does the Project Director/Principal Investigator have a formal appointment or commitment either with the small business directly
(as an employee or a contractor) OR as an employee of the Research Institution, which in turn has made a commitment to the
small business through the STTR application process; AND

(2) Has the Project Director/Principal Investigator devoted at least 10% effort to the proposed project?

Yes *11. In the joint research and development proposed in this project, does the small business perform at least 40% of the work and the research
No institution named in the application perform at least 30% of the work?
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Agency-specific Components

(a.k.a. PHS 398 Components)

 Form pages used in addition to standard SF424,
and included in the NIH form set:
— PHS 398 Cover Letter File

— PHS 398 Cover Page Supplement (supplements the R&R
Cover)

— PHS 398 Modular Budget
— PHS 398 Research Plan
— PHS 398 Checklist

— New PHS forms for Fellowship (F), Career Award (K) and
Training (T)

* Allows NIH to collect information not provided by
other research agencies.
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PHS 398 Cover Letter

Close Form Print Page About

PHS 398 Cover Letter

OMB Number: 0925-0001
Expiration Date: 9/30/2007

*Mandatory Cover Letter Filename: |

Add Cover Letter File Delete Cover Letter File YWiew Cover Letter File

* A suggested format for cover letters is described in
SF424 (R&R) Application Guides.
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4, Human Embryonic Stem Cells

* Does the proposed project involve human embryonic stem celis? |:| Mo |:| Yes C ove r P a g e
fthe proposed project involves human embryonic stem cells, list below the registration number of the S u p p I e m e nt

speciic cell Fnefs) from the following Fst: htipc/istemeells nh.goviregisinylindex. asp. Or, if a specific
stem cell line cannot be referenced at this tme, please check the bow indicating that ene from the

regstry wil be used: Page 2

Cell Ling(s): |:| Specific stem cell line cannot be refersnced at this tme. One from the registry will be used.
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PHS 398 Cover Page

Supplement Pages 1 and 2
Companion forms to the (R&R) Cover Component
providing NIH with additional needed information.

For the PD/PI, includes New Investigator code &
Degree fields.

Includes Clinical Trial and Agency-Defined
Phase lll Clinical Trial indicators.

For the Business Official Contact, includes
complete contact information (title & mailing
address missing from section 5 of the R&R Cover).

Page 2 includes Human Embryonic Stem Cells
item.
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PHS 398 Modular Budget

Alternative to the R&R Budget form that doesn’t
require detailed categorical information.

Available to certain applicants requesting $250,000
or less in Direct Costs per year.

Applicants must request total direct costs in
“modules” of $25,000.

Direct costs are separated from consortium F&A
costs since these are not included in the $250K limit.

Cumulative Budget is system-generated.

Form requires Budget Justification PDF text
attachments for Personnel, Consortium and Other.




1. Application Type:

From SF 424 [R&R) Cover Page and PHS308 Checilst. The responses pravised on these pages, regarang the type of applcation belng submitiad,
are repedted for your reference, a6 you akiach the appropriate sections of the research plan.

“Type of Appilcation:

WEES |:| Resubmissian |:| Renawal |:| Continuatian |:| Revlslon

2. Research Plan Attachments:
Sizase abiach applcable sections of the reeearch plan, below.

1. Inroduction ta Applicatian | | |_Add Atiachment || | Delete Afiachment | [ Wiew Aftachment

For RESUBERIEEION & HEWMIEION snig)

2. Spectic Alms | [_Add Afiachment | | Deleie Atachment | | View Attachment |

|

| | |_Add Alachment | | Delete Atiachment | [ wiew Aftachment

| || Add Afiachment || | Delete Aachment]| | View Attachment |
5. Research Declgn and Mesnods | | |_Add Aiachment || | Celetz Afiachment | [ wiew Aftachment

|

|

3. Background and Significance

4, Preliminary Studles / Progress Report

[=1]

. Inclusion Enmoliment Report

| | Add Azachment I Delete Aiachment Wiew Atlachment

| [_Add Attachment | | Delete Aftachment | | View Atiachment |

=

. Progress Report Publication List

Human Subjecis Secflons

Attachments 3-11 apply only when you hawe answersd “yes” 1o the question “are human subjecte Involvad™ on the RER Other Project Information
Form. In this caga, attachmants &-11 may be raguirad, and you are encouwraged 1o consult the Application quide instnections andfor the spacific
Funding Cpportunity Anncuncament to determine which sections muws? b2 submitad with this application.

. Protzction of Human Subjects | || Add Azachment | Delete Aachment | | view Attachment

9. Inclusion of Women and Minorides | || Add Aachment | Delete Aachment | | view Allachment

10. Targetza/Flanned Enrcliment | || Add ARachiment | Celete ARacnment | | Wiew Atlachment
[ | [_Add Attachment | | Delete Aftachment | | View Attachment |

11. Inclugion of Chikdren

Cithar Regaarch Plan Sestlons

||Mtl.l-tla-:hmem| Delete ARachment Wigw Atlachment

1Z. Verebratz Animals

13. Salect Agent Research | || Add Attachment | | Delete Atiachment || | View Attachment |
14. Muliple Pi Leadership Plan | | Add ARachmeand | Dielete Alachment | | View ARachment

15. ConsortumyCantraciual Arrangements | | |_Add Atachment | | Delete Atachment | | View Aachment |
1E. Letters of Suppon | | | Add AHachmend | [ Delete Atachment | | View ARachment |
17. Resource Shanng Planjs) | | |_Ada Attachment | | Delete Atachment | [ view Attachment

1E. Appendix | Add Attachments | | Remove Attachments| | View Aftachments |

PHS 398
Research
Plan



PHS 398 Research Plan

« Separate PDF attachments for each section.

* Same formatting requirements in the PHS
398 continue here—margins, page limits, etc.

* Appendix Material
— Allows up to 10 separate attachments

— Stored separately in the eRA grant folder, not as
a part of the main application grant image

— Accessible to appropriate NIH staff and peer
reviewers
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PHS 398 Research Plan:

Helpful Hints

Create as a single document using any
word processing software to track page
limits. Separate only at the end before
uploading.

Do not include headers or footers.

Do include a section heading as part of the
text; i.e., Specific Aims, Background &
Significance.




(@]  PDF Attachment Hints

* Do not scan paper documents. Instead,
produce documents with word-processing
software and then convert electronically to
PDF.

» Use meaningful titles for file names.

* Only use standard characters in file names:
A-z, 0-9, Hyphen (-), Underscore ( ).

* Disable write-protection features.
* A zero-byte attachment is an invalid PDF.

40 More at: era.nih.govlelectronicreceiptlpd_



1. Application Type:

From 3F 424 (RAR) Cover Page. The responses provided on the RE&R cowver page are repeated here for your reference, 3 you ansaer
the questions that are spediiic fo the PHS338.

" Type of Appilcation:

IDME‘:\' [[JResubmission [ |Renewal [ | Continuation [ ] Reslslon

Federal loeniner: |

@e of Inwestigator / Change of Institution Guestions

[] change of principal Investigator / program diractor

Wame of former princlpal Invesiigator ¢ program dirsclor

Pred; |
" First Mams
Midde Name:;

" Last Mame

S

D Change of Grantes InsiRuion

" Mame of former Instibution:

. Inwentions and Patents (For renewal applications only)
" Imventlons and Patenis:  vag |:| Mo |:|

If the anewer Is "ves” then please answer the foliowing

ves [ Mo []

" Previously Reponed:

PHS398

Checklist
Page 1

*Captures
additional
information on
Change of
PD/PI and
Change of
Institution

«Captures data
on Inventions
and Patents
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PHS398
Checklist
Page 2

«Captures
additional
information on
sources of
Program Income.

*Allows PDF text
upload if unable to
certify compliance.



Save & Submit Save Print Cancel Check Package for Emors

rs.Gowve Grant Application Package

\
IRDOBEE ROl Sy=tem—to—Sy=ztem Program Announcemens \

\ /i This electronic grants application is intended to
Hational Institutes of Health 2 g

be used to apply for the specific Federal funding
3 984 apportunity referenced here.

Bem=arch Infrastructure

CFDA Number:
CFDA Description:

wr

If the Federal funding opportunity listed is not

Opportunity Number: DA-S7—R01 the cpportunity for which you want to apply,
- ) lzxse this application package by clicking on the
Competition ID: = PP Pa
ompstiten "Cancel” button at the top of this screen. You
Opportunity Open Date: 02/01 /2007 will then need to locate the correct Federal
Dppgrtunit:.r Close Date- 0z fTE /3010 ::::'Ing ﬂFF‘nl;:llﬂﬂ?, download its q]pllc.ah-nn

Agency Contact:

KNIHStage Developer

For HMIE Z2tage Development
E-mail: =chradenfiod.nih.govw
Phone=: 123-456-7830

This opporiunity is only open to organizations, applicants who are submitting grant applications on behalf of a company, state, local or
tribal government, academia, or other type of organization.

* Application Filing Mame:

Mandatory Documents Move Form bo Mandatory Doecuments for Submission
Zrd4z4e (B and R Comoete
PHE 288 Bamsgrch Plan

PHE 2588 Cowver Fage Jupplement

PHI 298 Checklis=t

Be=zsarzh And Belated Cther Froject Information

=

Mizvie Fom W

- . - Dol
Be=sarzh End Belated Senior/Fey Per=on Frofile
Be=march And Related Froject/Parformance Site L
—=
Cptional Documents Mive Farm o Optional Documents for Submission
Be=march And Related Budget Submizzlon Ll
R and R Subaward bBudget Attachmenti=] Form p——

PHE 2588 Modular Budgets
PHI 288 Cowver Letter Fils

Fdmsm ™ opgen mm



Application Submission

« Save the final application document and click
“Check Package for Errors” on Grant
Application Package Screen. This checks for
Grants.gov errors, not NIH-generated errors.

* Once all documents are properly completed
and saved the “Save and Submit ” button
becomes active.

* Once submitted, verification and confirmation
screens will appear, and applicants will
receive a Grants.gov Tracking Number.
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Application Submission

JavaScript Window

 Check header it

= GRANTS.GOV*

| | n
I n fo rI I l a tl O n O n e &pplication Subnission Werification and Signature

Oppartunity Tite: MIH Adobe - SBIR. OpportunitiesZ

n
I a St tl I I l e to Offering Agency: Mational Institutes of Health Stage
CFOA Mumber: 93,339
f-
" " COpportunity Open Date: 2008-06-09
S u I I l I I I I g O Wity Close Date: 2009-0&-09

Application Filing Mame: Small Business Sample Application

CO rr‘ e Ct I O / \ Da wou wish ta sign and submit this application?

Flzase review the summary provided bo ensure that the information listed is correct and that you are submitting an application

n
d t h t t h to the opportunity For which you want to apply.
a I l a I a S If wou wank o submit the application package for the listed Funding opportunity, dick on the 'Sign and Submit Application’

button below to complete the process,
n Ot et C I O S e d IF +wou do nat want ko submit the application at this time, click the 'Exit’ button, You will then be returned ko the previous
= page where vou can make changes to the required Forms and documents or exit the process,

If this is nok the application For the Funding opportunity For which you wish to apply, vou musk exit this application package

CFDA Description: Resasrch Infrastruckure

Opporturnity Number; PA-53-56R

Zompekition IC: none

and then download and complete the correct application package.

[ Sign and Submit Application J [ Exit: l

Warning: lavascripk Window
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After Submission to Grants.gov

« After submission to Grants.gov, the eRA system
performs agency validations.

— Any errors must be fixed and the application resubmitted before it can
be accepted for review

— Warnings may not require fixing, but highlight potential
problems/issues for applicants to consider

* If no eRA system errors identified, the eRA system will:

— Assemble the grant image

— Generate a Table of Contents

— Include headers (Pl name) & footers (page numbers) on all pages
* Applicants have a two business-day viewing window after

successful receipt by NIH to ensure the application was
submitted correctly.
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424 R&R and PHS-398 Specific
Table of Contents

Page Numbers

SF 424 R&R Face Page

Table of Contents

Research & Related Project/Performance Site Location(s)
Additional Locations

Research & Related Other Project Information
Project Summary/Abstract (Description)
Public Health Relevance Statement
Bibliography & References Cited
Facilities & Other Resources
Equipment

Research & Related Senior/Key Person

Biographical Sketches for each listed Senior/Key Person
Additional Senior/Key Person Profiles
Additional Biographical Sketches

Research & Related Budget — Year 1

Research & Related Budget — Year 2

Research & Related Budget — Year 3

Research & Related Budget — Year 4

Research & Related Budget — Year 5

Research & Related Budget — Cumulative Budget

Research & Related Consortium Budget

w|—=




SBIR/STTR Information
Research & Development Outside the U.S.
Commercialization Plan
Prior SBIR Phase Il Awards
PHS 398 Specific Cover Page Supplement
PHS 398 Specific Modular Budget
Personnel Justification
Consortium Justification
Additional Narrative Justification
PHS 398 Specific Research Plan
Introduction to Application
Specific Aims
Background and Significance
Preliminary Studies/Progress Report
Research Design and Methods
Human Subjects Sections
Protection of Human Subjects
Data and Safety Monitoring Plan
Inclusion of Women and Minorities
Targeted/Planned Enrollment Table
Inclusion of Children
Vertebrate Animals
Consortium/Contractual Arrangements
Resource Sharing Plan
Letters of Support
PHS 398 Checklist
PHS 398 Specific Assurances/Certification Explanation
Appendix
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Handy Tools and
Final Thoughts




DER Home

' MNIH Office of Extramural Research
— Electronic Submission of Grant Applications

Hiome

Electronic Application
FProcess

Transition Tirmeline

(from paper o
electronicy

Avniding Comman
Erraors

Frequently Asked
Gluestions (FARS)

Training

Fesources

Finding Hely

Site Wap

eRA Commaons

Intranet Link (MIH Staff
oy

Search:

D

Advanced Search

I http://era.nih.gov/ElectronicReceipt/

Electronic Submission
Paper Mo More, Use 424 (R&R]

Get prepared: Move to Adobe begins Dec. 2008
Most electronic submissions to MIH after Jan. 1, 2008 will require Adobe grant application forms.
YVisit Eesources for Adobe Transition for:

Transition schedule
Eequired software
Important to know
Freguently Asked Guestions
Eesources (and rmore)

Parent Announcements
(Funding opportunities for Unsolicited ar Investigataor-Initiated Applications - RO, R0O3, R13U13,
R15, R21)

Wiew Process Flow
Chat (PFDF - 23 EB)

o, Check Submission Status in
Commons

¥l Electronic Application Process

1. Prepare to Apply

¥

2. Find Opportunity and Download .
Application Package 6. Check Assembled Application

v

3. Prepare Applicatio

=

¥

4 Submit Application to Grants.gov

TIPS

Pl ({PDF - 48 KB}
Stmall Biz {PDF - 66 KB}
Reviewers (PDF - 52 .3
k)
International (FOF - 140
=)
Q&4 (FDF - 36 KB)
Zontact Info (FDF - 30
k)

Latest Updates

esSubmission News

e Visit Mews and Events
to getthe latest
eSubmission news,
(Sept. 29, 2008 news
update posted)

Archive. ..

New Postings

s Updated SF424 (RERD
Validations (FDF - 793)
posted
{Cct 10, 2008)

e Resources for Adoke
Transition {Sept. 13,
2008

a |lndatad CEA24 (B EY



http://era.nih.gov/ElectronicReceipt/�

bEH' Office of
‘ J Extramural Research

National Institutes of Health ._'-

Home About Grants

Forms 8 Deadlines
Forms & Applications

Submission Dates [
Deadlines

Submitting Your
Anplication

Global OER Resources
Glossary & Acronyms
Frequently Used Links
Fregquent Questions

MG Forms & Deadlines

Contact Uz | Print Wersion

Search:

3
i

Advanced Search | Site Map

http://grants.nih.gov/grants/funding/424/index.htm .

SF424 (R&R) Application and Electronic Submission Information

il

The SF424 (R&R) is used for electronic submission gradually replacing the PHS 398, This page provides versions application guides and practice
application packages for preparing your application. Also, see the Electronic Submission of Grant Applications page for more information.

PureEdge Application Instructions

One version of the application guide is currently available and is labeled as “Wersion 2 {to be used with applications packages indicating Yersion 2 or
2a}.” This guide is to be used with funding opportunities using Yersion 2 of the SF424 {R&R) forms. These funding opportunities are clearly noted
with 3 "WERSION-2-FORMS" ar 3 "WERSION-2A4-FORMS" in the "Competition ID" field of the forms package, and they continue to use PureEdge Yiewer
for submitting applications to Grants.gov.

Yersion 23 includes the use of the Research and Related Senior/Key Person Profile (Expanded) form in place of the previously used Senior/Key Person
form. The expanded form allows the collection of structured data for up to 40 Senior/Key Persons. The expanded form appears in all application
packages posted on/after November 15, 2006 . This is the only change in the actual forms for packages noted as Yersion 2a.

Adobe Application Instructions

& separate version of the application guide to be used with the new Adobe Reader versions of the application forms is available (see NIH Guide Notice
MOT-0OD-08-098). These new forms are still in a fimited pilot test stage and this guide should only be used when mentioned in the specific FO4A,
These funding opportunities are clearly noted with “ADCBE-FORMS-PILOT" in the “Competition 1D field of the forms package. See MIH Guide Motice
MOT-0D-08-073 for more information on the MIH/AHRG plan for transition from PureEdge to Adobe Reader application forms,

Sections on this Page:
[ Instructions and Other Information 1 [ Additional Format Pages |1 [ Motable Changes ] [ Contacts ]

Instructions and Other Information Date MS Word PDF File
Posted File

PureEdge Instructions: ¥ersion 2 {including 2a)
(To be used for FOAs clearly noted with “WERSION-2-FORMS" or "WERSION-24-FORMS" in “Competition 10" field of
SF424 (RBR) forms package.)

Application Guide SF424 (RER) - VYersion 2 ng/01/2008 | MS Ward (2.5 MB)Y | EDE (3 MB)
(for use with PureEdge Yiewer application forms)

SBIR/STTR Application Guide SF424 (RER) - Version 2 08/01/2008 | MS Word (2.7 MB) | PDE (3.2 MB)
(for use with PureEdge Yiewer application forms)

Adobe Instructions:
To be used for FOAs that indicate “Adobe-Forms-Pilot" in the “Competition ID" field of the SF424 (R&R) forms
package.



http://grants.nih.gov/grants/funding/424/index.htm�

Training Tools:

* Registration in the eRA Commons Demo
http://era.nih.gov/virtualschool/external/c101 Grant
eeReqistrationProcess.htm

« Grants.gov's How to Complete An Application
Package Demo
http://www.grants.gov/CompleteApplication#demo
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http://era.nih.gov/virtualschool/external/c101_GranteeRegistrationProcess.htm�
http://era.nih.gov/virtualschool/external/c101_GranteeRegistrationProcess.htm�
http://www.grants.gov/CompleteApplication�
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Other Tools

SF424 (R&R) application guides, additional format pages and
related resources
http://grants.nih.gov/grants/funding/424/index.htm

Frequently Asked Questions
http://era.nih.qov/ElectronicReceipt/fag.htm

Frequently Asked Questions re: Person months
http://grants.nih.qgov/grants/policy/policy.htm#resources

Avoiding Common Errors
http://era.nih.gov/ElectronicReceipt/avoiding errors.htm

Resources for NIH Adobe Transition
http://era.nih.qov/ElectronicReceipt/adobe transition.htm



http://grants.nih.gov/grants/funding/424/index.htm�
http://era.nih.gov/ElectronicReceipt/faq.htm�
http://grants.nih.gov/grants/policy/policy.htm�
http://era.nih.gov/ElectronicReceipt/avoiding_errors.htm�
http://era.nih.gov/ElectronicReceipt/adobe_transition.htm�

Finding Help:

* Review application instruction guide(s)

« Contact Grants Info:
Grants Info
Phone: 301-435-0714
301-451-0088 (TTY)
Email Grantsinfo@nih.gov

* All other tools and resources are found at:
http://era.nih.gov/ElectronicReceipt/index.htm
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Finding Help:

Commons Registration & Validations

 If help is needed with the eRA Commons registration
process for the applicant organization or PDs/Pls, or with
the application validation process in the eRA Commons
after submission through Grants.gov, contact:

eRA Commons Help Desk
Web: http://ithelpdesk.nih.gov/eRA/

Toll-free: 1-866-504-9552

Phone: 301-402-7469

TTY: 301-451-5939

Hours: Mon-Fri, 7a.m. to 8 p.m. Eastern Time

 Also visit:

eRA Commons website:
https://commons.era.nih.gov/commons/index.isp
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Collecting User Feedback

* NIH has established an e-mail address to collect
comments and/or suggestions from users:

NIHElectronicSubmiss@mail.nih.gov.

« Share your experiences—successes and
challenges

« Share specific suggestions for improvement

 What resources are most useful (Targeted e-
mails, FAQs, Adobe Transition Resources,
Avoiding Common Errors, Training tools)
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Questions?
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