
 
 

Modified Overtime Agreement 
 
 
An employee and employer may enter into a mutual overtime agreement to compensate 
for overtime after an employee works 40 hours in a work week.  Overtime must be 
requested and approved in advance of time worked.   

 
 
Department:  _____________________   Effective Date:  ________________ 
 
 
Employee:  _______________________  Employee ID:  _________________ 
 
 
 
 
 
 
 
Employee: ____________________________    Date: __________________ 
      Signature        

    
 
Supervisor: ____________________________    Date: __________________ 
      Signature        

    
 
Appointing 
Authority:   ____________________________    Date: __________________ 
      Signature        
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