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Supplier Registration 

How To: Find Suppliers 

1. Visit the UNLV Supplier Self Service & Registration Website: 

https://supplierregistration.purchasing.unlv.edu/ 

2. Click the [Public Supplier Search] link under the “Find a Supplier” heading in the links on the right 

hand side of the webpage 

 

3. Search for a supplier using any field on the “Registered Supplier Search” web page 

a. You do not need to use any special “wildcard” characters 

b. If you are attempting to identify a supplier to provide a specific product/service, then you 

should use the “Commodity Type” drop down 

c. If you would like to identify a supplier based upon a Local or Disadvantaged business status, 

then you should select each check box that applies. 

4. Once you have entered all of your search criteria, click the Search button 

https://supplierregistration.purchasing.unlv.edu/
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5. If the business you’re looking for cannot be found, an error message will appear stating “No results 

found.  Please try again.”  If you continue to encounter this error message for a company that you 

would like UNLV to do business with, then that business will need to submit a new registration 

through this website. 

 

6. If any businesses in our system match your search results, they will show up in a Search Results 

panel.  To view more information about a specific business, click on the Business’ name. 
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7. A Business Detail panel will appear displaying the Business’ detailed information 

a. The “Business” section of the Business Detail panel provides the Main (or Corporate) data 

supplied by the business.  There may be more addresses on file, but they are not displayed.  

If you have a question about an alternate address for a supplier please email 

Supplier.Registration@unlv.edu with the company name provided requesting a list of 

addresses. 

b. If there is a number next to the “Munis Id”, then this company has been entered into the 

automated requisitioning system – Munis -- and is available for UNLV to enter in a 

requisition or other transaction which requires a supplier to have a MUNIS ID number. 

c. If you do not see a number next to the “Munis Id” and it is necessary for UNLV to conduct 

business with this company, please email Supplier.Registration@unlv.edu with the company 

name provided in the results, and ask that this company be added to the Munis system 

d. Additional data displayed in the “Business” section of the Business Detail panel lists the 

Local or Disadvantaged business status for this supplier. 
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e. The “Commodities” section of the Business Detail panel lists the products and services that 

this business has indicated they can provide. 

If, for any reason, you encounter difficulties you can either send an email directly to 

Supplier.Registration@unlv.edu or navigate to the UNLV Purchasing and Contracts “Contact Us” page by 

clicking the “Contact Us” link at the bottom of the Supplier Self Service & Registration website. 
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