

[Date]



[Volunteer Name]
[Address 1]
[City, State, Zip]

Dear [Volunteer Name]:

On behalf of the UNLV Alumni Association [Chapter Name], thank you for your extraordinary volunteer leadership during [years of service]. Your willingness to serve the association has a tremendous impact in reaching and exceeding our goals of connecting alumni in the life of the university. 
Thanks to your leadership and passion for both UNLV and the UNLV Alumni Association, we have seen excellent results throughout the year. Our members have benefited greatly from your dedication.

To recognize your achievements, you have been selected to receive a special citation from the board. It is a small token of my heartfelt appreciation for all you have done and continue to do for the association. Congratulations and many things for your outstanding contributions to UNLV.

May the coming year bring you and those surrounding you multitudes of good health, joy, success, and happiness.
Sincerely, 

[President’s name]
President
[Chapter Name], UNLV Alumni Association 
