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9  SEQ CHAPTER \h \r 1Faculty Annual Work Report
& COLA Merit Evaluation Form

Important Note to ALL Faculty (including Rank 0): 
This form is required for submission of your accomplishments for the recent calendar year. 

	Forward this form to:
	
	by:
	
	200
	

	

	I WISH TO BE CONSIDERED FOR MERIT:
	
	
	YES
	
	NO


	NAME:
	
	PRESENT TITLE:
	

	

	Present Rank: (check one)
	
	I
	
	II
	
	III
	
	IV
	
	

	DATE OF PRESENT RANK:
	
	

	College/School:
	
	Dept/Unit:
	

	

	TENURED:
	
	
	YES
	
	NO
	
	

	IF “NO,” ON TENURE-TRACK?
	
	
	YES
	
	NO
	

	DATE OF TENURE
	
	


Opening Statement

Describe your professional and scholarly goals. Show how your past accomplishments, future goals, and current activities relate to these goals. 
I.
Teaching/Job Ability and Effectiveness


A.
Courses Taught Over Evaluation Period 

Please submit the following information in the suggested order: 

Semester/Year Taught
Course Number/Section/Credits

Type of Course
Numbers of Students Enrolled
Number of Students Responding to Teaching Evaluation Surveys
Individual Course Mean for Evaluation
Department/Unit Course Evaluation mean (if available)
Department/Unit Mean (if available)

Use the following template to complete this section:

· Indicate with an * if the course was team taught and if so, the number of instructors

· Indicate with a double asterisk ** if a NEW PREPARATION for this course.

· Department/unit mean and median are ONLY applicable if they are available. If not available, leave blank

· If teaching scores are not available, indicate how your department/unit evaluates your teaching effectiveness. PLEASE INCLUDE THAT INFORMATION with a summary of your evaluation.
EXAMPLE:

	SEMESTER/ YEAR
	COURSE NUMBER/ SECTION/CREDITS
	type of course

(i.e. lecture, lab, seminar, etc.)
	Number enrolled
	number

of

responses
	indivIDUAL

course mean
	dept/ unit mean

If available
	dept/

unit median

If available

	F 1999
	HMD 376.2** (3)
	lecture
	60
	48
	3.46/4.00
	3.21/4.00
	3.30/4.00

	SP 2000
	HMD 101.1*(3)
	lecture
	120
	109
	3.22/4.00
	3.18/4.00
	3.25/4.00


*HMD 101.1 team-taught with 3 instructors*HMD 101 team-taught with 3 instructors

**HMD 376.2 – NEW PREP
	SEMESTER/ YEAR
	COURSE NUMBER/ SECTION/CREDITS
	type of course

(i.e. lecture, lab, seminar, etc.)
	Number enrolled
	number

of

responses
	indivIDUAL

course mean
	dept/ unit mean

If available
	dept/

unit median

If available

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	
	TEACHING PORTFOLIO: If your College/School requires a teaching portfolio, check the box to the left. Make sure your portfolio and supporting documentation are complete and available on the date you submit your Annual Report.

	
	

	
	


	
	PEER REVIEW OF TEACHING: If your College/School requires peer review of teaching, check the box to the left. Make sure your portfolio and supporting documentation are complete and available on the date you submit your Peer Review.

	
	

	
	


B.
List Student Advising (Academic or Career) Responsibilities 

C.
Teaching Awards and Recognition


Teaching Grants

Complete all of the boxes provided (if you have more than one grant in any of the four categories, please copy the blank boxes and enter the appropriate information):
COMPLETED:

	tITLE
	

	FUNDING AGENCY
	

	AIMS / GOAL OF GRANT
	

	PI/CO-PI/

OTHER
	

	percentage of your time contribution
	

	Term of grant

Beginning/

End Dates
	

	total award
	


IN PROGRESS:

	tITLE
	

	FUNDING AGENCY
	

	AIMS / GOAL OF GRANT
	

	PI/CO-PI/

OTHER
	

	percentage of your time contribution
	

	Term of grant

Beginning/

End Dates
	

	total award
	


PROPOSED/PENDING:

	tITLE
	

	FUNDING AGENCY
	

	AIMS / GOAL OF GRANT
	

	PI/CO-PI/

OTHER
	

	percentage of your time contribution
	

	Term of grant

Beginning/

End Dates
	

	total award
	


UNFUNDED:

	tITLE
	

	FUNDING AGENCY
	

	AIMS / GOAL OF GRANT
	

	PI/CO-PI/

OTHER
	

	percentage of your time contribution
	

	Term of grant

Beginning/

End Dates
	

	total award
	


D.
List Membership on Graduate-Degree Candidates’ Committees
List name of student, title of dissertation, thesis, project, monograph, performance, production, exhibition; graduation date, and indicate if chair of committee. 

1.
Doctoral Dissertation Committee(s)

	STUDENT
	TITLE OF DISSERTATION
	GRADUATION DATE

(Semester/Yr)
	CHAIR

(y/N)

	
	
	
	

	
	
	
	


2.
Master’s Committees Chaired

	STUDENT
	TITLE OF THESIS
	GRADUATION DATE

(Semester/Yr)
	CHAIR

(y/N)

	
	
	
	

	
	
	
	


3.
Undergraduate Student Supervision

	STUDENT
	nature of project, monograph, performance,

production or exhibition
	HONORS THESIS PROJECT

(y/N)
	CHAIR

(y/n)

	
	
	
	

	
	
	
	


E.
Evidence of effective job performance

1. Other evidence of resident and/or outreach-based teaching and advising effectiveness (For example, performance of students in subsequent courses, tangible results and benefits)
2. Curriculum, Program, or Course Development

3. Evidence of attending conferences, classes, seminars, or programs to developing teaching skills (e.g. TLC), or major revision of existing courses (this may include web pages for classes)

4. Use of technology in the classroom

F.
Teaching Reassignment and/or Other Teaching Assignment
Have you had a teaching workload Reassignment and/or Other Teaching Assignment during the last evaluation period? Please explain in one paragraph the goal and nature of the Reassignment and/or Other Teaching Assignment.

II.
Research, Creative Accomplishments and Scholarship


A.
Research and/or Scholarly Publications
List citations in standard bibliographic form accepted within your department/unit and/or college/school (e.g. APA, MLA), WITH THE MOST RECENT DATE FIRST. All citations should include beginning and ending page numbers or total number of pages, where appropriate. IF YOU HAVE INCLUDED A CITATION IN A PREVIOUS MERIT APPLICATION, YOU MUST NOTE EACH SUCH CITATION WITH AN ASTERISK (*).
The publications should be listed in the following order:
1. Articles in refereed journals

2. Books or monographs

3. Book chapters or parts of books

4. Books edited

5. Book reviews and other published reviews

6. Articles published in non-refereed journals

7. Articles in refereed conference proceedings

8. Presentations at professional meetings—Refereed

9. Presentations at professional meetings—Invited

10. Prefaces, forwards, introductions, catalogue statements, edited pieces, encyclopedia entries, invited notes, letters, etc. 

11. Research reports to sponsor

12. Translations

13. Transliterations

14. Abstracts

15. Manuscripts accepted for publication (with attached letters of acceptance)

a.
Journal Articles—Refereed
b.
Journal Articles—Non-refereed
c.
Conference Proceedings—Refereed
d.
Conference Proceedings—Non-refereed
e.
Proceedings—Non-refereed
f.
Presentations—Refereed
g.
Presentations—Non-Refereed

16. Manuscripts submitted for publication, with an indication of where and when submitted (include copy of letter of receipt from publisher).  Please list in the same order as (1) above.
a.
Submitted—Refereed
b.
Submitted—Non-refereed

17. Manuscripts in progress (Please list in the same order as (1) above)
18. IMPACT.  Events that occurred in calendar year 2009 that suggest the importance of your previous work to your field.  Examples might include citations or citation indexes, reviews or awards.  Impact-indicating citations, etc. from the last four years that have not been mentioned in previous merit applications can also be listed here.  Typically, this impact category will be in reference to your work over the last four years (e.g. calendar years 2006, 2007, 2008, 2009).


B.
Creative Accomplishments (relates primarily, but not exclusively, to the Arts)
List citations in standard bibliographic form accepted within your department/unit and/or college/school (e.g. APA, MLA), WITH THE MOST RECENT DATE FIRST. All citations should include beginning and ending page numbers or total number of pages, where appropriate. IF YOU HAVE INCLUDED A CITATION IN A PREVIOUS MERIT APPLICATION, YOU MUST NOTE EACH SUCH CITATION WITH AN ASTERISK (*). 
The publications should be listed in the following order (items below do not imply a priority order):

1. Novels and books

2. Short Stories, Poems, Plays, Essays, Musical Scores, Screen Plays

3. Performances, Creative Presentations, Choreography, Productions, Films, Videos and Exhibitions


List whether local, regional, national, international venue, invited or juried, dates, place, etc. 

	DATE(S)
	location
	LOCAL/REGIONAL/ NATIONAL/ INTERNATIONAL VENUE
	INVITED OR JURIED
	OTHER pertinent INFORMATION

If applicable

	
	
	
	
	

	
	
	
	
	


4. Competitions and Commissions
5. IMPACT.  Events that occurred in calendar year 2009 that suggest the importance of your previous work to your field.  Examples might include citations or citation indexes, reviews or awards.  Impact-indicating citations, etc. from the last four years that have not been mentioned in previous merit applications can also be listed here.  Typically, this impact category will be in reference to your work over the last four years (e.g. calendar years 2006, 2007, 2008, 2009).


C. 
Other Scholarly or Creative Accomplishments
1. Research or Creative Awards and Recognitions

2. List of honors or awards for scholarship, creative, or professional activity

3. Significant innovations with respect to library collections, services, or methods

4. Other evidence of research or creative accomplishments as appropriate (e.g. patents, new product development, new art forms, new computer software developed, citation index analysis, etc.)

5. Research Grants or Grants for Creative Purposes, Projects, Commissions, and Contracts

Complete all of the boxes provided (if you have more than one grant in any of the four categories, please copy the blank boxes and enter the appropriate information):

COMPLETED:

	tITLE
	

	FUNDING AGENCY
	

	AIMS / GOAL OF GRANT
	

	PI/CO-PI/

OTHER
	

	percentage of your time contribution
	

	Term of grant

Beginning/

End Dates
	

	total award
	


IN PROGRESS:

	tITLE
	

	FUNDING AGENCY
	

	AIMS / GOAL OF GRANT
	

	PI/CO-PI/

OTHER
	

	percentage of your time contribution
	

	Term of grant

Beginning/

End Dates
	

	total award
	


PROPOSED/PENDING:

	tITLE
	

	FUNDING AGENCY
	

	AIMS / GOAL OF GRANT
	

	PI/CO-PI/

OTHER
	

	percentage of your time contribution
	

	Term of grant

Beginning/

End Dates
	

	total award
	


UNFUNDED:

	tITLE
	

	FUNDING AGENCY
	

	AIMS / GOAL OF GRANT
	

	PI/CO-PI/

OTHER
	

	percentage of your time contribution
	

	Term of grant

Beginning/

End Dates
	

	total award
	


6.
Research Reassignment

Have you had a research reassignment during the last evaluation period? Please explain in one paragraph the goal and nature of the reassignment.

III.
Service
Includes review of papers, student chapter mentoring and advising, officers of professional organizations, editorships, committee work, participation in governance and administration, and services to the profession, such as referee, session or program chair, discussant, reviewer of grant proposal, etc. If you received a service course release, indicate where and when. 

A. System 

B. University

C. College/School
D. Department/Unit
E. Professional and learned societies

F. Governmental agencies

G. Business and industry

H. Public and private organizations

I. Service awards and recognition

J. Service Grants

For each of the grant categories:  Completed, In Progress, Proposed/ Pending, & Unfunded:

Complete all of the boxes provided (if you have more than one grant in any of the four categories, please copy the blank boxes and enter the appropriate information):
COMPLETED:

	tITLE
	

	FUNDING AGENCY
	

	AIMS / GOAL OF GRANT
	

	PI/CO-PI/

OTHER
	

	percentage of your time contribution
	

	Term of grant

Beginning/

End Dates
	

	total award
	


IN PROGRESS:

	tITLE
	

	FUNDING AGENCY
	

	AIMS / GOAL OF GRANT
	

	PI/CO-PI/

OTHER
	

	percentage of your time contribution
	

	Term of grant

Beginning/

End Dates
	

	total award
	


PROPOSED/PENDING:

	tITLE
	

	FUNDING AGENCY
	

	AIMS / GOAL OF GRANT
	

	PI/CO-PI/

OTHER
	

	percentage of your time contribution
	

	Term of grant

Beginning/

End Dates
	

	total award
	


UNFUNDED:

	tITLE
	

	FUNDING AGENCY
	

	AIMS / GOAL OF GRANT
	

	PI/CO-PI/

OTHER
	

	percentage of your time contribution
	

	Term of grant

Beginning/

End Dates
	

	total award
	


K. Description of outreach or other activities in which there was significant use of the candidate’s expertise (e.g., consulting, speaking engagements, services to government agencies, professional and industrial associations, educational institutions, etc.)
L.
Service Reassignment

Have you had a Reassignment for Service during the last evaluation period? Please explain in one paragraph the goal and nature of the Reassignment.
For youR reference, you will find the latest versions of the Annual Evaluation forms posted on the Executive Vice President and Provost’s website: 

<http://www.unlv.edu/Provost/Policies.htm>

Tenured: http://www.unlv.edu/Provost/files/TENURED_EVAL_11-4-05.doc

Tenure-Track: http://www.unlv.edu/Provost/files/TEN_TRACK_EVAL_11-4-05.doc

Nontenure-Track: http://www.unlv.edu/Provost/files/NONTENURE_RANK_0_EVAL_11-4-05.doc
Revised April 19, 2006[image: image1.png]


















