University of Nevada, Las Vegas
School of Social Work
Field Education Program

Field Practicum Time Sheet

SW 419

Semester Fall Year | 2013

Student Agency
Name John Q. Public Agency Name XYZ Agency
Email jap@unlv.nevada.edu AFI Name Jane A. Field Instructor
Telephone  |(702) 555-1212 Telephone (702) 555-5555

Instructions:
e Time spent on each activity needs to be rounded to the nearest quarter hour (ex. If you

spend 1 hour and 42 min. on case notes you would enter 1.75. Only enter numbers).

e The program will automatically total your hours for you.

e Remember to include 1.5 hours weekly for reading and journaling

Note: If the totals are not adding up properly, simply clear the total box and then hit enter.

The program will recalculate

Week 1 - Date Range: 8/26/2013 - 9/01/2013

Activity Time Spent
Monday Agency orientation, agency tour, office set-up 3.00
Review agency proceedures manual 1.50
Review HIPAA regulations, take HIPAA test 2.00
Total Hours: 6.5
Tuesday
Total Hours: 0
Review client case notes 1.00
Wednesday Supervision - discuss client case notes & practicum expectations 1.00
Weekly reading - article on Autisum 1.00
Total Hours: 3
Journal 0.50
Thursday
Total Hours: 0.5
Friday
Total Hours: 0
Saturday/Sunday
Total Hours: 0

Total Hours (Week): 10

Total Hours (Semester): 10
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