	
Business Manager’s Training Tracking Form


	Training Title
	Date Completed

	Accounts Payable
	___/____/____

	Archibus
	___/____/____

	Financial Data Warehouse Training
	___/____/____

	IDR’s 101
	___/____/____

	Independent Service Provider (ISP) Training
	___/____/____

	MUNIS
	___/____/____

	Payroll Processing For Student & Hourly Employees
	___/____/____

	PCard Training 
	___/____/____

	Purchasing Year End Training
	___/____/____

	Self-Supporting Budget Presentations
	___/____/____

	Self-Supporting Budget Workshops  
	___/____/____

	Travel Process & Procedures
	___/____/____

	Web Contract Training
	___/____/____

	Year End Closing Process  
	___/____/____

	
	

	
	

	
	

	

	Print Name 
	
	Date 

	

	Signature (Signature confirms completion of all trainings outlined in this guide)
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