Minimum Standards for Chapter Bylaws

UNLV Alumni Association
July 9, 2010
1. Name
a. Chapter name will be noted as {College Name} Alumni Chapter
b. Must include: The Chapter is a Subchapter of the UNIVERSITY OF NEVADA, LAS VEGAS ALUMNI ASSOCIATION, INC., a Nevada Non-Profit Corporation (the “Alumni Association”). The UNLV Alumni Association’s bylaws and policies and procedures shall supersede those of the chapter.
2. Principle offices – must list the associated dean’s office

3. Mission Statement – must align with UNLV AA mission statement as listed below:
a. The UNLV Alumni Association exists to promote a strong relationship between UNLV alumni and the University community by providing volunteer leadership, support and other resources for the benefit of UNLV and the Association. 
4. Membership section – must include:

a. Members of the Chapter must be active members of the Alumni Association in good standing. A portion of the {Name of College / School / Unit} Alumni members’ UNLV Alumni Association dues are allocated to the {Name of College / School / Unit}.  The {Name of College / School / Unit} Chapter will only offer lifetime memberships in conjunction with a lifetime membership in the UNLV Alumni Association.  The portion of dues allocated and the lifetime dues for the Chapter are set from time-to-time by the Board of Directors for the UNLV Alumni Association.

b. Any person, group of persons, or organization not otherwise eligible for membership who wishes to receive all publications from and information about the Alumni Association may become a Friend of the Association by paying the current dues prescribed therefore by the Board of Directors.

5. Annual Meetings – the annual meeting of the board shall be held BEFORE the annual meeting of the association so that the new president may attend the annual meeting. 

6. Directors section – must include:

a. The governing body of the Chapter shall be called Directors, and shall consist of a Board of at least five (5) elected Active Members who shall each have received a degree from UNLV.  Directors shall serve without compensation. Members of the Board of Directors shall elect the Directors in accordance with the Bylaws and such additional election procedures as the Board may from time to time adopt.

7.  Officers Section – must include:

a. The Chapter Officers shall consist of a President, a President Elect or Vice President, a Secretary, Treasurer and another officer as the board sees fit, all of whom shall be Directors of the Chapter and shall serve without compensation. 

b. The Board shall elect the Officers to their respective offices annually.  The election will take place at the annual meeting each year.  

c. The President shall be the chief executive officer of the Chapter with the power to supervise and direct the Chapter's affairs and to execute documents to the extent not specifically entrusted to some other Officer.  The President shall (i) preside at all Meetings of the Members and at all Meetings of the Board, (ii) serve as a liaison to the {Name of College / School / Unit}’ Administration, the UNLV Consolidated Students, and the Alumni Association, and (iii) meet directly with the UNLV Alumni Association President and others on behalf of the Chapter.  The President shall also have the appointment and other powers provided in the Bylaws and otherwise by law.

d. The President Elect or Vice President shall assume the duties of the President during the President’s absence including without limitation the duty to preside over Meetings of the Members or the Board of Directors and to represent the Chapter.  

e. The Secretary shall verify that the following records are kept and maintained: a) Membership and Board Meeting minutes; b) Membership List; and c), all Chapter books and records, except for the financial books and records which are the responsibility of the Treasurer.  The Secretary shall also ensure that any required notice of all Membership and Board Meetings is given.
f. The Treasurer shall verify that the financial books and records of the Chapter are kept and maintained, shall coordinate deposits, check requests and appropriate records according the Alumni Association’s financial policies, , and report on the Chapter’s financial condition at all Meetings of the Members, Board and Executive Committee.

8. Bylaws Amendment – will include:

a. The Bylaws may be amended by the vote of a majority of a quorum of the Directors; provided that a copy of the proposed changes were given to each Director prior to such Meeting; and provided further that any change in the Chapter Bylaws shall be coordinated with and approved by the Alumni Association Board of Directors.
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